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Notice is hereby given that a Youth Council Meeting of the Rangitikei District
Council will be held in the Council Chamber, Rangitikei District Council, 46 High
Street, Marton on Monday, 20 March 2023 at .

Order Of Business

1 WEICOME [ PraYEr ..ceeeeeeeiiiiiiriieeeeeneeieieeereeesssssssssssseeessssssssssssssseesssssssssssssssssessssssnssssssssseenns 4

2 Y o o] o =4 =3 4

3 Vo] ol o ¥y o N 4

4 Conflict of Interest Declarations..............ceeieiiiiiiiiiiiiiiiiiiiiiiiiiiiiieeeieeeereerereeeeeeeeeeeeeen 4

5 Confirmation of Order of BUSINESS ........ccceeiiiiiiiiiiiiiiiiiiiiiiiiiiiiieieieierireerereresereeereeeeeeeeeeeeeeen 4

6 [1T=ToToT g €38 0] g 0 1Yol £ ] 1 APPSO 5

6.1 Declaration BY MEMDEIS ... e e e e e 5

6.2 Election Of Chair c....coiieeee e e 6

6.3 Election of DepULY Chail......eei it e e 8

6.4 Appointments of other positions in Youth Council.........ccccccuvieiiiiiiiiiiie e, 9

6.5 Submission to Central Government Opportunities........cccccceeeveecciivieeeee e, 10

6.6 Mayor's Report - February 2023 ...t 11

7 Reports for Information........ccccoiiiiiiiiiiiiiiiiiiiii 15
7.1 Community Consultation - Pae Tawhiti Rangitikei Beyond, draft Community

Yo LA =1 24 - T IR PPPRRSRPRP 15

7.2 Y =1 o [T T4 0] o =T PRSP 17

7.3 Meeting Dates fOr 2023... ... e e e e e e e e e e e e e e e e e anrrees 97

7.4 Youth Council Code of CONAUCT.......ccueeriiiiiiriiceeeeee e 98

7.5 [ oYoloT o YT =0 oXY =T o S 101

8 MEELING ClOSEM....ceuuiieeniieenirteeertenereaneetenerrasesressesensseseasessensesenssessnsssssnssssnssessnssssnnsesensssens 103

Page 3



Youth Council Meeting Agenda

20 March 2023

i |

AGENDA

Welcome / Prayer

Apologies

Public Forum

Conflict of Interest Declarations

Members are reminded of their obligation to declare any conflicts of interest they might have in
respect of items on this agenda.

5

Confirmation of Order of Business

That, taking into account the explanation provided why the item is not on the meeting agenda and
why the discussion of the item cannot be delayed until a subsequent meeting, enter item number
be dealt as a late item at this meeting.
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6 Reports for Decision

6.1 Declaration by Members

Author: Kelly Widdowson, Strategic Advisor - Youth

1. Reason for Report

1.1 All members to the 2023 Youth Council are to make a declaration in either English or Te

Reo Maori.
2.  English
2.1 |, , declare that | will faithfully and impartially, and according to the best

of my skill and judgment, execute and perform, in the best interests of the Rangitikei
District, the powers, authorities, and duties vested in or imposed upon me as a member
of the Rangitikei Youth Council.

3. Te Reo Maori

3.1 Ko ahau, ko , € oati ana ka whai ahau i te pono me te tokeke, i runga hoki
i te mutunga ké mai nei o aku pukenga, o aku whakatau hoki kia whakatutuki, kia mahi
ano hokiite mana whakahaere, te mana whakatau me nga momo mahi kua thia ki runga
i a ahau kia whiwhi painga mo te takiwa o Rangitikei hei Kai-kaunihera rangatahi.

Recommendation

That the report ‘Declaration by Members’ be received.

ltem 6.1 Page 5
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6.2 Election of Chair

Author:

Kelly Widdowson, Strategic Advisor - Youth

1. Therole of the Chairperson

11

1.2

Each Committee and Sub-Committee is headed by a Chair. During a meeting, it is the
Chair’s responsibility to:

® Open the meeting and welcome all attendees.
e Lead the Committee through the agenda, as per the pre-meeting Order Paper.
e Advise the order of speakers on any given topic.

* For recommendations: verbally state who has ‘moved’ the recommendation, who has
‘seconded’ it, and after any discussion has ended tally the vote (‘yes’, ‘no’ or ‘abstain’).
The Chair should then state if the recommendation is carried or lost.

* Rule on procedural questions and points of order.
e Close the meeting.

More information on the Chair’s role in meetings can be found under section 14 of the
Standing Orders.

2.  Electing the Chair

2.1

The candidate will be elected or appointed if he or she receives more votes than any
other candidate. This Committee vote is subject to the following rules:

There is only one round of voting; and,

If two or more candidates are tied for the most votes, the tie is resolved by lot (i.e., coin
toss or tie breaker vote).

3. Declaration

3.1

3.2

English:

l, , declare that | will faithfully and impartially, and according to the best of
my skill and judgement, execute and perform, in the best interests of the Rangitikei
District, the powers, authorities, and duties vested in or imposed upon me as Chair of
the Rangitikei Youth Council.

Te Reo Maori:

Ko ahau, ko , € oati ana ka whai ahau i te pono me te tokeke, i runga hoki
i te mutunga ké mai nei o aku pukenga, o aku whakatau hoki kia whakatutuki, kia mahi
ano hokiite mana whakahaere, te mana whakatau me nga momo mahi kua thia ki runga
i @ ahau kia whiwhi painga mo te takiwa hei tiamana o Rangitikei hei Kai-kaunihera
rangatahi.

Item 6.2
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Recommendation

That the report for ‘Election of Chair’ be received.

That

be appointed as Chair of the Rangitikei Youth Council for the duration of 2023.

Item 6.2
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6.3 Election of Deputy Chair
Author: Kelly Widdowson, Strategic Advisor - Youth

1. Therole of the Deputy Chairperson

1.1 s it the Deputy Chair’s responsibility to stand in for the Chair when he or she is unable
to attend a meeting.

2.  Electing the Deputy Chair

2.1 The candidate will be elected or appointed if he or she receives more votes than any
other candidate. This Committee vote is subject to the following rules:

. There is only one round of voting; and,

. If two or more candidates are tied for the most votes, the tie is resolved by lot (i.e.,
coin toss or tie breaker vote).

3. Declaration
3.1 The elected Deputy Chair will make a declaration in either English or Te Reo Maori.
3.2 English:

l, , declare that | will faithfully and impartially, and according to the best of
my skill and judgement, execute and perform, in the best interests of the Rangitikei
District, the powers, authorities, and duties vested in or imposed upon me as Chair of
the Rangitikei Youth Council.

3.3 Te Reo Maori:

Ko ahau, ko , e oati ana ka whai ahau i te pono me te tokeke, i runga hoki
i te mutunga ké mai nei o aku pukenga, o aku whakatau hoki kia whakatutuki, kia mahi
ano hokiite mana whakahaere, te mana whakatau me nga momo mahi kua thia ki runga
i a ahau kia whiwhi painga mo te takiwa hei tiamana o Rangitikei hei Kai-kaunihera
rangatahi.

Recommendation
1.  That the report ‘Election for Deputy Chairperson’ be received.

2. That be appointed as Deputy Chair for the Rangitikei Youth
Council for the duration of 2023.

Iltem 6.3 Page 8
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6.4 Appointments of other positions in Youth Council

Author: Kelly Widdowson, Strategic Advisor - Youth

1. Reason for Report

1.1 The Committee may wish to consider the appointment of other roles. This includes, but
is not limited to:

o Administration Officer

o Social Media Liaison Officer

Recommendation 1

That the report ‘Appointments of other positions for Youth Council’ be received.
Recommendation 2

That be appointed as Administrator for the Rangitikei Youth Council for 2023.
Recommendation 3

That be appointed as Social Media Liasion for the Rangitikei Youth Council for 2023.

ltem 6.4 Page 9
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6.5 Submission to Central Government Opportunities

Author:

Kelly Widdowson, Strategic Advisor - Youth

1. Reason for Report

1.1 Opportunities are available to make submissions to Central Government on the
following topics.

1.2

Smoked Tobacco Regulatory Regime

The Smokefree Environments and Regulated Products (Smoked Tobacco)
Amendment Act came into force on 1 January 2023. The amendment also extends
the Act’s regulatory powers over the composition of smoked tobacco products, such
as nicotine levels. Health is seeking views on proposals to implement these changes,
including a retail scheme (where they are sold), and low nicotine requirements The
consultation document also sets out proposals to tighten current restrictions on
vaping product safety requirements and packaging. It also considers some
restrictions on the location of Specialist Vape Retailers (SVR’s).

Declaration of inconsistency: Voting age in the Electoral Act

The Supreme Court declared that the minimum voting age of 18 years is inconsistent
with the Bill of rights. The new process for declarations of inconsistency is being
followed. Taituara notes that their feedback was already sent via submission to the
recent inquiry into local elections. RDC elected member feedback on the topic was
prepared for a submission to the future for local government review.

Further information will be tabled.

Recommendation 1

That the report ‘Submission to Central Government Opportunities’ be received.

Recommendation 2

That Rangitikei Youth Council review all information and make a collective submission to one or
both submission opportunities from a Youth perspective.

Item 6.5
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6.6 Mayor's Report - February 2023
Author: Karen Cowper, Executive Officer

Authoriser: Carol Gordon, Group Manager - Democracy & Planning

This Council meeting and recent Council workshops have focussed on putting together a draft
Annual Plan to go out for consultation. That draft should be available after the Council meeting in
March. The inflationary pressures on all Councils at the moment is extreme, especially in the roading
and salary categories. Various reports for instance give the increased cost of repairing and rebuilding
roads to be in the range of a 20-30% increase in terms of cost. This is challenging and in my view the
2.5% inflation cost that we put into place when budgeting the Long Term Plan a year ago is
unachievable. Council will need to consider what rate increase is both realistic and affordable for
our communities. The workshops so far have proved the difficulty of that task. What we are seeing
anecdotally around the country coming out in the press is that some Councils are looking at
increases well in excess of 10%, | don’t believe that we will be in that position however to keep our
rates affordable we may well need to review what services we provide.

Cyclone Gabrielle — the Rangitikei escaped relatively undamaged compared to our Zone 3 partners
and neighbours which include Manawatu, Palmerston North, Gisborne, Wairoa, Hawkes Bay
through Horowhenua to Taranaki. The damage and loss of production across the country is
unprecedented. The Rangitikei River at one stage of modelling by Horizons was going to peak as
measured at Mangaweka in excess of 10m. To understand this figure, the 2004 flood event was at
8.8m which was thought at the time of being a 1 in 200 year flood. However thankfully the modelling
was incorrect and the measurement at Mangaweka peaked at 7.6m, largely due to the predicted
rainfall and the headwaters of the ranges being retained or falling into the Hawkes Bay. Scotts Ferry
and Tangimoana escaped inundation courtesy of the huge amount of money and efforts Horizons
have put into maintaining and lifting the stop-banks and we should appreciate that.

Our other rivers, being the Whangaehu and Turakina received only moderate rainfall initially in their
catchments and although rain did come later there is no predicted damage associated in such places
such as Whangaehu, Kauangaora and Koitiata.

We dodged a bullet this time but these events are becoming the new normal associated with climate
change and our planning, including our spatial planning, must consider this.

On Saturday 4 February | had the pleasure of attending a ceremony at Mt View Cemetery organised
by the Marton RSA to acknowledge a series of unidentified graves of serviceman who returned from
war and resided at Lake Alice Hospital until they died. To walk along and see the 34 graves covered
with flags before the ceremony commenced was quite poignant. There were a number of dignitaries
present and what struck me first of all was the presentation that Barry Rankin from the RSA gave
around his personal voyage in discovering the number of unidentified graves. These were military
personnel who after returning from the world wars were resident at Lake Alice Hospital and basically
forgotten. When they died they were buried at Mt View Cemetery with makeshift markers that over
time disintegrated and those graves were effectively unnamed for many years. It was an incredibly
moving story to me and | think everybody was astounded at the work that Barry had done over a
number of years to in recognition of those soldiers’ final resting places. Each of the 34 graves has
now been suitably fitted with a military plague. After the official ceremony | was given the
opportunity to stand and listen to some of the individual soldier’s stories which were fascinating. |
happened to be at the unveiling of Sergeant Leonard Hardcastle’s grave, a solider who was involved
in field action near Ypres in 1917 where a near miss high explosive shell buried him up to his neck

Item 6.6 Page 11
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leaving him alone and unable to dig himself out. He lay out for three days and was delirious when
he was finally brought in. He suffered permanent physical injury and returned to NZ suffering
incredible mental stress. There were also soldiers who falsified their ages in their military records
so that they could enlist on what they saw as the Great Adventure in 1914 and if that was a sample
of all servicemen at the time it indicates the enormous amount of young people who left NZ and
who shouldn’t really have been eligible to serve. To hear these stories from the military records
Barry was able to obtain was raw and emotional and as the RSA would say “lest we forget”.

We are delighted to have received over 20 nominations for the Inaugural Community Volunteer
Awards. The awards recognise the people who always go above and beyond for our district — the
wonderful volunteers we have in our community who have contributed significantly to the
community service, welfare, sport and recreation, culture, arts and education sectors. The panel
have met and shortlisted those nominations for the Awards Evenings to be held in March at Te
Matapihi. The names of the winners will be kept strictly confidential until the night. In addition to
the volunteer awards that will be presented there is a special Mayor’s Recognition Award that | will
present on the night. Awardees will be engraved on an Honour’s Board that will be placed in the
foyer of the Marton Council Offices and updated bi-annually from 2025 onwards.

The Four Regions Trust, which provide heavy amounts of funding for community facilities within our
District, have written to us to advise they have voted and unanimously recommended that the
current Trustee, Mr Christopher Renshaw, be reappointed for a further term of three years and are
seeking our endorsement of this reappointment. Annabel Whisker was appointed to the Trust by
Council in June 2021 and | believe both Annabel and Chris are key people in their respective
communities who will argue strongly for a share of the funding to come to the Rangitikei.

On 7 February | attended a blessing for the new St John Ambulance site in Taihape. This was
unfortunately at very late notice and | was unable to extend the invitation to all Councillors to
attend. St John have apologised to me around this. The great news is that there has been a sod
turning and construction will follow in due course.

Recently Terry Steedman a long term member of Te Roopuu Ahi Kaa (TRAK) passed away. Terry has
been an integral part of TRAK which is the Iwi representative group standing committee of Council,
his input has been invaluable and this is why we recognised him with a minute’s silence at the
beginning of the Council meeting. | attended his tangi at Winiata Marae where a huge number of
Vietnam Veterans attended as well. We mark his passing with the deepest respect and our thoughts
are with his wider whanau.

Andy Watson, Mayor

Mayors Engagement
January 2023

10 Attended weekly meeting with Deputy Mayor

11 Attended Camp Quality at Nga Tawa School

14 Attended Country Music Festival

16 Attended monthly breakfast meeting with Mayor Helen Worboys

Attended meeting with ratepayers in Taihape

Item 6.6 Page 12
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17 Attended meeting with Kiwiburn organisers
Attended weekly meeting with Chief Executive
Attended weekly meeting with Deputy Mayor
18 Attended meeting with Horizons/NZDF Ohakea staff re Elected Members Forum in February
20 Attended meeting with Chief Executive, Deputy Mayor and Infrastructure Staff
21 Attended Otairi Sports Day
Attended Bulls RSA Life Membership presentations
Attended Community BBQ At Kiwiburn Site in Hunterville
23 Attended Ratana 25 Celebrations
Attended Ohingaiti & Hunterville District Sports Club Annual Picnic & Sports Day
24 Attended Ratana 25 Celebrations
Attended weekly meeting with Deputy Mayor
Attended Working Bee at B&C Dams
25 Attended Ratana 25 Celebrations
Attended weekly meeting with Chief Executive
26 Attended Council Workshop
28 Attended Caledonian Games at Turakina
Attended Terry Steedman’s tangi
30 Attended meeting with Bulls Historical Society
31 Attended Forestry Differential Engagement with Iwi
Attended weekly meeting with Chief Executive
Attended weekly meeting with Deputy Mayor
February 2023
1 Attended monthly ELT meeting — Governance Q&A
Worked from Taihape
Attended Rural Professionals Meeting
Attended Bulls Community Meeting (for Bulls Community Committee)
3 Attended Working Bee at Mt View Cemetery (RSA)
4 Attended Mt View Veterans Unveiling Ceremony
Attended Shearing Sports
6 Attended Waitangi Big Day Out in Taihape
7 Attended fortnightly Regional Transport Zoom
Attended weekly meeting with Chief Executive
Attended Zoom meeting with Ombudsman
8 Attended Danelle Whakatihi’s Powhiri at Palmerston North City Council
Worked from Bulls
Item 6.6 Page 13
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Attended Taihape Community Board Meeting

9 Attended Council workshop
Attended Turakina Community Committee Meeting
10 Attended Accessing Central NZ Governance Group Meeting
Attended Community Volunteer Awards Nomination Shortlisting meeting
11 Attended Gwen’s 100" Birthday Party
13 Attended Hunterville Community Committee Meeting
14 Attended Te Roopuu Ahi Kaa Komiti Meeting
Attended weekly meeting with Chief Executive
Attended Defence Hub Meeting at Linton Military Camp
15 Attended Civil Contractors launch of merged branch (Manawatu-Whanganui)
16 Attended Council Workshop
Attended Post-Election Councils Meet & Greet
17 Attended fortnightly discussions on Economic Development
Attended fortnightly discussion — Pae Tawhiti
20 To attend breakfast meeting with Mayor Helen Worboys
21 To attend weekly meeting with Chief Executive
To attend weekly meeting with Deputy Mayor
22 To attend Finance/Performance Committee Meeting
To attend Council Meeting
23 To attend Elected Members Regional Forum
24 To attend Earthquake Strengthening Seminar Marton
27 To attend Waka Kotahi Regional Relationship Meeting
To attend weekly meeting with Chief Executive
28 To attend opening event for Bulls Charger Site

To attend Citizenship Ceremony

To attend weekly meeting with Deputy Mayor

Recommendation 1:

That the Mayor’s Report — February 2023 be received.

Item 6.6
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7 Reports for Information

7.1 Community Consultation - Pae Tawhiti Rangitikei Beyond, draft Community Spatial Plan

Author:

Authoriser:

Katrina Gray, Senior Strategic Planner

Carol Gordon, Group Manager - Democracy & Planning

1. Reason for Report

11

To inform the Youth Council about the launch of community consultation on Pae Tawhiti
Rangitikei Beyond, the draft Community Spatial Plan and request the Youth Council’s
support in sharing the information and encouraging submissions.

2.  Background

2.1

2.2

2.3

2.4

The population of the Rangitikei is going to increase significantly over the next 30 years,
with an additional 9,000 people projected to join our district.

We've created a draft plan to help us to grow sustainably, with enough land available in
the right places to accommodate new homes and businesses as they put down roots in
Rangitikei.

This plan is based on the aspirations of our community (community engagement
undertaken in early 2022), and we want to make sure that we’ve got it right by receiving
submissions from the community during the consultation period.

The Youth Committee input into the development of the draft document in 2022 during
a workshop style session held alongside a Youth Council meeting.

3. Document structure

3.1

The draft Community Spatial Plan document is split into three sections:
e Part 1: Overview — contains the district-wide strategic direction.

e Part 2: Rural, towns and settlements — contains a specific section on each of 17
towns and settlements throughout the district. Each section sets out a draft
vision, key themes, priorities under each theme and an action plan.

e Part 3: The detail — includes the detail sitting behind the plan.

4. Community consultation

4.1

4.2

Consultation on the draft Spatial Plan opened Thursday 9 March 2023 and runs through
to 25 April 2023. We want to know:

e Have we got it right?

e What do members of our community feel is most important for Rangitikei over
the next 30 years?

e What should we prioritise first?

The Youth Council are asked to read the document and fill out the submission form
themselves (noting that if you provide your name it will be made public, contact details
can be redacted upon request). Any ideas for support in sharing the consultation is also
welcomed.

Item 7.1
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4.3 Submissions can be made:

e Online: www.rangitikei.govt.nz/paetawhiti

e In person: by filling out a submission form and dropping it off at any of Council’s
service centres, including Te Matapihi.

e Via post: by filling out a submission form, folding and free posting back to us.
e By email: info@rangitikei.govt.nz

4.4 For more information about the draft Community Spatial Plan, please visit our website
www.rangitikei.govt.nz/paetawhiti or contact Katrina Gray on 0800 422 522 or
katrina.gray@rangitikei.govt.nz.

Recommendation

That report ‘Community Consultation - Pae Tawhiti Rangitikei Beyond, draft Community Spatial Plan’
be received.

ltem 7.1 Page 16
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7.2 Standing Orders

Author:

Kelly Widdowson, Strategic Advisor - Youth

1. Reason for Report

11

1.2

1.3

A copy of the ‘Guide to Standing Orders 2019’ is attached. This guide on Standing Orders
was written by LGNZ (Local Government New Zealand) — the organisation responsible
for representing the interests of local governments to central government.

Each council writes their own unique Standing Orders document, and it can be thought
of as a type of ‘rule book’. The purpose of a Standing Orders document is to guide
Chairpersons in their running of meetings. The document should be easily understood
and not violate any legislation (i.e., the Local Government Act 2002 or Local Government
Official Information and Meetings Act 1987).

A full copy of the Rangitikei District Council’s Standing Orders will be provided to the
Chair and Deputy Chair, and staff will have a copy at each meeting.

Attachments:

1.

Standing Orders {

Recommendation

That the report ‘Standing Orders’ is received.

Item 7.2
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STANDING

RANGITIKEI DISTRICT COUNCIL

RANGITIKEI

Adopted by Council resolution, 23 November 2022

VERSION CONTROL

This version updated:

23 November 2022

Previously updated on:

31 October 2019

Previously updated on:

4 April 2017

Previously updated on:

3 November 2016
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Preface

Standing orders contain rules for the conduct of the proceedings of local authorities, committees,
subcommittees, subordinate decision-making bodies, and local and community boards. Their
purpose is to enable local authorities to exercise their decision-making responsibilities in a
transparent, inclusive, and lawful manner.

In doing so the application of standing orders contributes to greater public confidence in the quality
of local governance and democracy in general.

These standing orders have been designed specifically for local authorities, their committees,
subcommittees and subordinate decision-making bodies, and local and community boards. They
fulfil, with regard to the conduct of meetings, the requirements of the Local Government Act 2002
and the Local Government Official Information and Meetings Act 1987 (LGOIMA).

Although it is mandatory that local authorities adopt standing orders for the conduct of their
meetings, it is not necessary that they are adopted every triennium. However, LGNZ recommends
that every council, committee, subordinate body and local and community board review their
standing orders within at least the first six months following an election to ensure that they fully
meet their needs for effective and inclusive meetings (see cl. 27 Schedule 7 of the Local Government
Act 2002).

For clarity’s sake whenever a question about the interpretation or application of these standing
orders is raised, particularly where a matter might not be directly provided for, it is the responsibility
of the Chairperson of each meeting to make a ruling.

All members of a local authority must abide by standing orders.

Copyright Notice:
The Rangitikei District Council (Council) has been granted a royalty-free, non-exclusive, non-transferable and revocable licence to:
. amend the standing orders (Amended Standing Orders) so that they are suitable for the Council’s specific context and needs;
. copy the Amended Standing Orders for use by the Council’s employees and elected members and the public; and
. place the Amended Standing Orders on the Council or public website.
The Council will not supply or make available to any third party a copy of the Guide, the Standing Orders or the Amended Standing Orders
other than as permitted by this licence. All other rights are reserved by EquiP, the copyright owner, under the Copyright Act 1994. Any

request to use the standing orders for purposes other than those described above should be made directly to EquiP.

EquiP has made every reasonable effort to provide accurate information in this document, however it is not advice and we do not accept
any responsibility for actions taken that may be based on reading it.

Item 7.2 - Attachment 1

Page 19

[AVAENR

T INJINHOVLLVY



C'L N3l

T INJIWHOVL1LVY

Youth Council Meeting

20 March 2023

Contents
1. Introduction
1.1  Principles
1.2  Statutory references
1.3 Acronyms
1.4 Application

2. Definitions

General matters

3. Standing orders

3.1 Obligation to adopt standing orders
3.2 Process for adoption and alteration of standing orders
3.3 Members must obey standing orders
3.4  Application of standing orders
3.5 Temporary suspension of standing orders
3.6 Quasi-judicial proceedings
3.7 Physical address of members
4. Meetings
4.1 Legal requirement to hold meetings
4.2  Meeting duration
4.3  lLanguage
4.4 Webcasting meetings
4.5  First meeting (inaugural)
4.6  Requirements for the first meeting

5. Appointments and elections

5.1 Mayoral appointment of deputy Mayor, committee chairs and members
5.2 Council Discharge of a Mayoral Appointment
5.3  Establishment of committees by the Mayor
5.4  Elections of regional Chairpersons, deputy Mayors and deputy Chairpersons
5.5 Removal of a deputy Mayor
5.6 Voting system for chairs, deputy Mayors and committee chairs
6. Delegations
6.1 Limits on delegations
6.2 Committees may delegate
6.3  Use of delegated powers
6.4  Decisions made under delegated authority cannot be rescinded or amended
6.5 Committees and sub committees subject to the direction of the local authority
6.6  Duty to consider delegations to community boards

10
10
10
11
11
11

17
17
17
17
17
17
17
18
18
18
18
18
18
19
19
19
20
20
20
20
21
21
21
22
22
22
22

23
23

Item 7.2 - Attachment 1

Page 20



Youth Council Meeting 20 March 2023

7. Committees 23
7.1 Appointment of committees and subcommittees 23

7.2 Discharge or reconstitution of committees and subcommittees 23

7.3 Appointment or discharge of committee members and subcommittee members 24

7.4  Elected members on committees and subcommittees 24

7.5 Local authority may replace members if committee not discharged 24

7.6 Membership of Mayor 24

7.7  Decision not invalid despite irregularity in membership 25

7.8  Appointment of joint committees 25

7.9 Status of joint committees 25

7.10 Power to appoint or discharge individual members of a joint committee 25
Pre-meeting 26
8. Giving notice 26
8.1 Public notice — ordinary meetings 26

8.2 Notice to members - ordinary meetings 26

8.3  Extraordinary meeting may be called 26

8.4 Notice to members - extraordinary meetings 26

8.5 Emergency meetings may be called 27

8.6  Process for calling an emergency meeting 27

8.7  Public notice — emergency and extraordinary meetings 27

8.8 Meetings not invalid 27

8.9 Resolutions passed at an extraordinary meeting 28

8.10 Meeting schedules 28

8.11 Non-receipt of notice to members 28

8.12 Meeting cancellations 28

9. Meeting agenda 29
9.1 Preparation of the agenda 29

9.2  Process for raising matters for a decision 29

9.3  Chief executive may delay or refuse request 29

9.4  Order of business 29

9.5 Chairperson’s recommendation 29

9.6 Chairperson’s report 30

9.7  Public availability of the agenda 30

9.8 Publicinspection of agenda 30

9.9 Withdrawal of agenda items 30

9.10 Distribution of the agenda 30

9.11 Status of agenda 31

4

Iltem 7.2 - Attachment 1 Page 21

[AVAENR

T INJINHOVLLVY



C'L N3l

T INJIWHOVL1LVY

Youth Council Meeting

20 March 2023

9.12
9.13
9.14
9.15

Items of business not on the agenda which cannot be delayed
Discussion of minor matters not on the agenda
Public excluded business on the agenda

Qualified privilege relating to agenda and minutes

Meeting Procedures

10. Openi

ng and closing

11. Quorum

111
11.2
11.3
11.4
115
11.6
12. Public
121
12.2
12.3
12.4

Councils meetings

Committees and subcommittee meetings
Joint Committees

Requirement for a quorum

Meeting lapses where no quorum
Business from lapsed meetings

access and recording

Meetings open to the public

Grounds for removing the public

Local authority may record meetings

Public may record meetings

13. Attendance

13.1
13.2
133
134
13.5
13.6
13.7
13.8
13.9
13.10
13.11
13.12
13.13
13.14
13.15
13.16

Members right to attend meetings

Attendance when a committee is performing judicial or quasi-judicial functions
Leave of absence

Apologies

Recording apologies

Absent without leave

Right to attend by audio or audio visual link
Member’s status: quorum

Member’s status: voting

Chairperson’s duties

Conditions for attending by audio or audio visual link
Request to attend by audio or audio visual link
Chairperson may terminate link

Giving or showing a document

Link failure

Confidentiality

14. Chairperson’s role in meetings

14.1

Council meetings

31
31
31
31

32
32
32
32
32
32
32
33
33
33
33
33
33
33
34
34
34
34
34
35
35
35
35
35
35
36
36
36
36
37
37
37
37

Item 7.2 - Attachment 1

Page 22



Youth Council Meeting

20 March 2023

15.

16.

17.

18.

19.

20.

14.2 Committee meetings

14.3 Addressing the Chairperson
14.4 Chairperson’s rulings

14.5 Chairperson standing

14.6 Member’s right to speak

14.7 Chairperson may prioritise speakers
Public Forums

15.1 Time limits

15.2 Restrictions

15.3 Questions at public forums

15.4 No resolutions

Deputations

16.1 Time limits

16.2 Restrictions

16.3 Questions of a deputation

16.4 Resolutions

Petitions

17.1 Form of petitions

17.2 Petition presented by petitioner
17.3 Petition presented by member

Exclusion of public

18.1 Motions and resolutions to exclude the public

18.2 Specified people may remain
18.3 Public excluded items

18.4 Non-disclosure of information

18.5 Release of information from public excluded session

Additional provisions for District lwi and the Maori community at Ratana

19.1 District Iwi and the Maori community at Ratana representation at meetings
19.2 Speaking rights in addition to public forum

19.3 District Iwi and the Maori community at Ratana representation at committees and

subcommittees

19.4 District Iwi and the Maori community at Ratana speaking time

19.5 CQuestion of speakers during District Iwi and the Maori community at Ratana

participation

Voting

20.1 Decisions by majority vote
20.2 Open voting

20.3 Chairperson has a casting vote

37
37
37
38
38
38
38
38
39
39
39
39
39
40
40
40
40
40
40
41
a1
41
41
42
42
42
42
42
43

43
43

43
a3
43
43
44

Item 7.2 - Attachment 1

Page 23

[AVAENR

T INJINHOVLLVY



C'L N3l

T INJIWHOVL1LVY

Youth Council Meeting

20 March 2023

20.4
20.5
20.6
20.7

Method of voting
Calling for a division
Request to have votes recorded

Members may abstain

21. Conduct

21.1
21.2
21.3
21.4
21.5
21.6
21.7
21.8
219
21.10
21.11
21.12
22. Gener
221
22.2
22.3
22.4
22.5
22.6
22.7
22.8
22.9
22.10
22.11
22.12
22.13
22.14
22.15
23. Gener
23.1
23.2
23.3
23.4

Calling to order

Behaviour consistent with Code of Conduct
Retractions and apologies

Disorderly conduct

Contempt

Removal from meeting

Financial conflicts of interests
Non-financial conflicts of interests
Qualified privilege for meeting proceedings
Qualified privilege additional to any other provisions
Electronic devices at meetings

Members to Remain Seated

al rules of debate

Chairperson may exercise discretion

Time limits on speakers

Questions to staff

Questions of clarification

Members may speak only once

Limits on number of speakers

Seconder may reserve speech

Speaking only to relevant matters
Restating motions

Criticism of resolutions

Objecting to words

Right of reply

No other member may speak
Adjournment motions

Chairperson’s acceptance of closure motions
al procedures for speaking and moving motions
Options for speaking and moving

Option A

Option B

Option C

44
44
44
44
44
45
45
45
45
45
45
46
46
46
47
47

Error! Bookmark not defined.
47
47
47
47
48
48
48
48
48
48
49
49
49
49
49
50
50
50
50
51
51

Item 7.2 - Attachment 1

Page 24



Youth Council Meeting

20 March 2023

235
23.6
24. Motio
24.1
24.2
243
24.4
24,5
24.6
24.7
24.8
24.9
24.10
24.11
24.12

Procedure if no resolution reached
Addressing the Chair in English or Maori
ns and amendments

Proposing and seconding motions
Motions in writing

Motions expressed in parts

Substituted motion

Amendments to be relevant and not direct negatives
Chairperson may recommend amendment
Foreshadowed amendments

Lost amendments

Carried amendments

Where a motion is lost

Withdrawal of motions and amendments

No speakers after reply or motion has been put

25. Revocation or alteration of resolutions

25.1
25.2
25.3
25.4
25.5
25.6

Member may move revocation of a decision

Revocation must be made by the body responsible for the decision
Requirement to give notice

Restrictions on actions under the affected resolution

Revocation or alteration by resolution at same meeting

Revocation or alteration by recommendation in report

26. Procedural motions

26.1
26.2
26.3
26.4
26.5
26.6
26.7
27. Points
27.1
27.2
27.3
27.4
27.5

Procedural motions must be taken immediately
Procedural motions to close or adjourn a debate
Voting on procedural motions

Debate on adjourned items

Remaining business at adjourned meetings
Business referred to the council, committee or local or community board
Other types of procedural motions

of order

Members may raise points of order

Subjects for points of order

Contradictions

Point of order during division

Chairperson’s decision on points of order

28. Notices of motion

28.1

Notice of intended motion to be in writing

Error! Bookmark not defined.

51
51
51
52
52
52
52

Error! Bookmark not defined.

52
52
53
53
53
53
53
53
54
54
54
54
54
55
55
55
55
55
56
56
56
56
56
56
56
57
57
57
57

Item 7.2 - Attachment 1

Page 25

[AVAENR

T INJINHOVLLVY



C'L N3l

T INJIWHOVL1LVY

Youth Council Meeting

20 March 2023

28.2 Refusal of notice of motion

28.3 Mover of notice of motion

28.4 Alteration of notice of motion

28.5 When notices of motion lapse

28.6 Referral of notices of motion

28.7 Repeat notices of motion
29. Minutes

29.1 Minutes to be evidence of proceedings

29.2 Matters recorded in minutes

29.3 No discussion on minutes

29.4 Minutes of last meeting before election
30. Keeping arecord

30.1 Maintaining accurate records

30.2 Method for maintaining records

30.3 Inspection

30.4 Inspection of public excluded matters
Referenced documents
Appendix 1: Grounds to exclude the public
Appendix 2: Sample resolution to exclude the public
Appendix 3: Motions and amendments (option A)
Appendix 4: Table of procedural motions
Appendix 5: Webcasting protocols
Appendix 6: Powers of a Chairperson
Appendix 7: Mayors’ powers to appoint under s.41A
Appendix 8: Process for removing a Chairperson and deputy Mayor from office
Appendix 9: Workshops
Appendix 10: Sample order of business
Appendix 11: Process for raising matters for a decision

Appendix 12: Recordkeeping for Council

57
58
58
58
58
58
58
58
59
60
60
60
60
60
60
60
61
62
64
65
66
68
69
74
75
76
78
79

Error! Bookmark not defined.

Item 7.2 - Attachment 1

Page 26



Youth Council Meeting 20 March 2023

1. Introduction

These standing orders have been prepared to enable the orderly conduct of local authority
meetings. They incorporate the legislative provisions relating to meetings, decision making and
transparency. They also include practical guidance on how meetings should operate so that
statutory provisions are complied with and best governance practice is followed.

To assist elected members and officials the document is structured into four sections:

. Part 1: General matters
o Part 2: Pre-meeting procedures
. Part 3: Meeting procedures.

. Appendices

The appendices provide templates and additional guidance for implementing provisions within the
standing orders. Appendices are attachments to the standing orders and not part of the standing
orders themselves; consequently, amendments to the appendices do not require formal adoption by
Council. Furthermore, LGNZ’s 2022 Guide to Standing Orders’ provides advice for Chairpersons and
staff on the implementation of the standing orders, but is not part of the standing orders.

11 Principles

Standing orders are part of the framework of processes and procedures designed to ensure that our
system of local democracy and decision-making within local government is transparent and
accountable. They are designed to give effect to the principles of good governance, which include
that a local authority should:

. Conduct its business in an open, transparent and democratically accountable manner.

. Give effect to its identified priorities and desired outcomes in an efficient and effective
manner.

. Make itself aware of and have regard for the views of all of its communities.

. Take account, when making decisions, of the diversity of the community, its interests

and the interests of future communities.

. Ensure that any decisions made under these standing orders comply with the decision-
making provisions of Part 6 of the LGA.

. Ensure that decision-making procedures and practices meet the standards of natural
justice.

These principles are reinforced by the requirement that all local authorities act so that “governance
structures and processes are effective, open and transparent” (LGA 2002, s. 39 (b)).

1.2 Statutory references

The standing orders combine statutory provisions with guidance on their application. Where a
statutory provision has been augmented with advice on how it might be implemented, the advice
(so as not to confuse it with the statutory obligation) is placed below the relevant legislative
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reference. In some cases, the language in the statutory provision has been modernised for ease of
interpretation or amended to ensure consistency with more recently enacted statutes.

Any statutory references contained in the standing orders apply throughout the period of a meeting,
regardless of whether or not parts or all of the standing orders have been suspended. These
provisions must also be carried through into any amendment of the standing orders that might be
made. Where it is employed the word ‘must’, unless otherwise stated, identifies a mandatory
legislative requirement.

1.3 Acronyms

LGA 2002 Local Government Act 2002
LGOIMA Local Government Official Information and Meetings Act 1987
LAMIA Local Authorities (Members’ Interests) Act 1968

1.4 Application

For the removal of any doubt these standing orders do not apply to workshops or meetings of
working parties and advisory groups, unless specifically included in their terms of reference.

2. Definitions

Adjournment means a break in the proceedings of a meeting. A meeting, or discussion on a
particular business item may be adjourned for a brief period or to another date and time.

Advisory group means a group of people convened by a local authority for the purpose of providing
advice or information that is not a committee or subcommittee. The standing orders do not apply to
such groups. This definition also applies to workshops, working parties, working group, panels,
forums, portfolio groups, briefings and other similar bodies.

Agenda means the list of items for consideration at a meeting together with reports and other
attachments relating to those items in the order in which they will be considered. It is also referred
to as an ‘order paper’.

Amendment means any change or proposed change to the original or substantive motion.

Appointed member means a member of a committee, or subsidiary organisation of a council, who is
not elected.

Audio link means facilities that enable audio communication between participants at a meeting
where one or more of the participants is not physically present at the place of the meeting.

Audiovisual link means facilities that enable audiovisual communication between participants at a
meeting when one or more of them is not physically present at the place of the meeting.
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Chairperson means the person in a position of authority in a meeting or other gathering, also known
as the presiding member.

Chief executive means the chief executive of a territorial authority or regional council appointed
under the LGA 2002 (s. 42), and includes, for the purposes of these Standing Orders, any other
officer authorised by the chief executive.

Clear working days means the number of working days (business hours) prescribed in these
Standing Orders for giving notice and excludes the date of the meeting and date on which the notice
is served.

Committee includes, in relation to a local authority:
(a) A committee comprising all the members of that authority;
(b) A standing committee or special committee appointed by that authority;
(c)  Ajoint committee appointed under the LGA 2002 (Schedule 7, cl. 30A); and
(d)  Any subcommittee of a committee described in (a), (b) and (c) of this definition.

Conflict of Interest means any pecuniary interest and any interest arising because of that person’s
position as a trustee, director, officer, employee, or member of another body or because of any
personal non-pecuniary interest, such as pre-determination or bias.

Community board means a community board established under the LGA 2002 (s. 49).

Contempt means being disobedient to, or disrespectful of, the chair of a meeting, or disrespectful to
any members, officers or the public.

Council means, in the context of these standing orders, the governing body of the local authority.
Debate means discussion by members that occurs once a motion has been moved/seconded.

Deputation means a request from any person or group to make a presentation to the local authority
which is approved by the Chairperson and which may be made in English, te reo Maori or New
Zealand Sign Language.

Division means a formal vote at a Council, committee or subcommittee meeting whereby the names
of those members present, including the mayor/chair, are formally recorded as voting either for or
against. This includes a vote where the names and votes are recorded electronically.

Electronic link means both an audio and audiovisual link.
Emergency meeting has the same meaning as defined in the LGA 2002 (schedule 7, cl. 22A).
Extraordinary meeting has the same meaning as defined in the LGA 2002 (schedule 7, cl. 22).

Foreshadowed motion means a motion that a member indicates their intention to move once the
debate on a current motion or amendment is concluded.
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Internet site means, in relation to a local authority or other person or entity, an Internet site that is
maintained by, or on behalf of, the local authority, person, or entity and to which the public has free
access.

Item means a substantive matter for discussion at a meeting.
Leave of the meeting means agreement without a single member present dissenting.

Joint committee means a committee in which the members are appointed by more than one local
authority in accordance with the LGA 2002 (schedule 7, cl. 30A).

Karakia timatanga means an opening prayer.
Karakia whakamutunga means a closing prayer.

Lawfully excluded means a member of a local authority who has been removed from a meeting due
to behaviour that a Chairperson has ruled to be contempt.

Leave of absence means a pre-approved absence for a specified period of time consistent with the
Council policy should one be in place.

Local authority means in the context of these standing orders a regional council or territorial
authority, as defined in the LGA 2002 (s. 5(1))), which is named in these standing orders, and any
subordinate decision-making bodies established by the local authority.

Mayor means the Mayor of a territorial authority elected under the Local Electoral Act 2001.

Meeting means any first, inaugural, ordinary, or extraordinary meeting of a local authority,
subordinate decision-making bodies and any community or local board of the local authority
convened under the provisions of LGOIMA 1987.

Member means any person elected or appointed to the local authority.

Member of the Police means a Constable of the New Zealand Police within the definition of s 4 of
the Policing Act 2008.

Mihi whakatau means a brief welcome typically delivered by one person without any further
formalities.

Minutes means the record of the proceedings of any meeting of the local authority.
Motion means a formal proposal to a meeting.
Mover means the member who initiates a motion.

Newspaper means a periodical publication published (whether in New Zealand or elsewhere) at
intervals not exceeding 40 days, or any copy of, or part of any copy of, any such publications; and
this includes every publication that at any time accompanies and is distributed along with any
newspaper.
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Notice of motion means a motion given in writing by a member in advance of a meeting in
accordance with, and as provided for, in these standing orders.

Officer means any person employed by the council either full or part time, on a permanent or casual
or contract basis.

Pecuniary Interest includes any interest described in s 3 and 6 of the Local Authorities (Members
Interests) Act 1968

Open voting means voting that is conducted openly and in a transparent manner (i.e., enables an
observer to identify how a member has voted on an issue) and may be conducted by electronic
means. The result of the vote must be announced immediately after it has concluded. Secret ballots
are specifically excluded.

Order paper means the list of items for consideration at a meeting together with reports and other
attachments relating to those items set out in the order in which they will be considered. An order
paper is also referred to as an agenda.

Ordinary meeting means any meeting other than the first, inaugural, or extraordinary meeting, of a
local authority publicly notified in accordance with the LGOIMA (s. 46(1) and (2)).

Petition means a request to a local authority which contains at least 20 signatures.

Powhiri means a formal welcome involving a Karanga from the Tangata Whenua (the home people)
followed by formal speech making. A Powhiri is generally used for formal occasions of the highest
significance.

Present at the meeting to constitute quorum means the member is to be physically present in the
room, unless attendance via an electronic link is permitted under temporary legislation.

Presiding member means the chairperson.

Procedural motion means a motion that is used to control the way in which a motion or the meeting
is managed as specified in standing orders.

Public excluded information refers to information which is currently before a public excluded
session, is proposed to be considered at a public excluded session, or had previously been
considered at a public excluded session and not yet been released as publicly available information.
It includes:

e any minutes (or portions of minutes) of public excluded sessions which have not been
subsequently released by the local authority;

e any other information which has not been released by the local authority as publicly
available information.

Public excluded session, also referred to as confidential or in-committee session, refers to those
meetings or parts of meetings from which the public is excluded by the local authority as provided
for in LGOIMA.
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Public forum refers to a period set aside usually at the start of a meeting for the purpose of public
input.

Public notice means one that is made publicly available, until any opportunity for review or appeal in
relation to the matter notified has lapsed, on the local authority’s website. And in addition, is
published in at least one newspaper circulating in the region or district of the local authority, or one
or more other newspapers that have a combined circulation in that region or district.

Publicly notified means notified to members of the public by a notice contained in a newspaper
circulating in the district of the local authority, or where there is no such newspaper, by notice
displayed in a public place. The notice may also be replicated on a council’s website.

Qualified privilege means the privilege conferred on member by the LGOIMA 1987 (s. 52 and 53).

Quasi-judicial means a meeting involving the consideration of issues requiring the evaluation of
evidence, the assessment of legal argument and/or the application of legal principles.

Quorum means the minimum number of members required to be present in order to constitute a
valid meeting.

Regional Council Chairperson means the member of the governing body of a regional council
elected as chairperson of that regional council under the LGA 2002 (schedule 7, cl. 25).

Resolution means a motion that has been adopted by the meeting.

Right of reply means the right of the mover of a motion to reply to those who have spoken to the
motion.

Seconder means the member who seconds a motion or amendment.

Sub judice means under judicial consideration and therefore prohibited from public discussion
elsewhere.

Subordinate decision-making body means committees, subcommittees, and any other bodies
established by a local authority that have decision-making authority, but not local or community
boards or joint committees.

Substantive motion means the original motion. In the case of a motion that is subject to an
amendment, the substantive motion is the original motion incorporating any amendments adopted
by the meeting.

Substantive resolution means the substantive motion that has been adopted by the meeting or a
restatement of a resolution that has been voted on in parts.

Subcommittee means a subordinate decision-making body established by a council, or a committee
of a council, local board or community board. See definition of “Committee”.

Working day means a day of the week other than:
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(@)  Saturday, Sunday, Waitangi Day, Good Friday, Easter Monday, Anzac Day, Matariki, the
Sovereign’s birthday, and Labour Day and, if Waitangi Day or Anzac Day falls on a
Saturday or Sunday, the following Monday.

(b)  Adayin the period commencing with 20 December in any year and ending with 10
January in the following year.

(c)  The day observed in the appropriate area as the anniversary of the province of which
the area forms a part.

Should a local authority wish to meet between 20 December and 10 January in the following year
any meeting must be notified as an extraordinary meeting unless there is sufficient time to notify an
ordinary meeting before the commencement of the period.

Working party means a group set up by a local authority to achieve a specific objective that is not a
committee or subcommittee and to which these standing orders do not apply.

Workshop means in the context of these standing orders, a gathering of elected members for the
purpose of considering matters of importance to the local authority at which no decisions are made
and to which these standing orders do not apply. Workshops may include non-elected members.
Workshops may be described as briefings.
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Part 1 - General matters

3. Standing orders

3.1 Obligation to adopt standing orders

Council is required to operate in accordance with standing orders for the conduct of its meetings and
the meetings of its committees and subcommittees. Local boards and community boards must also
adopt standing orders. Standing orders must not contravene any Act.

LGA 2002, schedule 7, cl. 27(1) and (2)
3.2 Process for adoption and alteration of standing orders

The adoption of standing orders and any amendment to standing orders must be made by Council
and by a vote of not less than 75 % of the members present. Similarly, in the case of a local and
community board the adoption of standing orders and any amendments also requires a vote of not
less than 75% of the members of the specific board.

LGA 2002, schedule 7, cl. 27(3)

3.3 Members must obey standing orders

All members of the local authority, including members of committees and subcommittees, must
obey these standing orders. Local boards and community boards which have adopted these standing
orders must also comply with them.

LGA 2002, schedule 7, cl. 16(1)
3.4 Application of standing orders

These standing orders apply to all meetings of the local authority, its committees, subcommittees
and subordinate decision-making bodies. They will also apply to any local boards and community
boards unless stated otherwise. This includes meetings and parts of meetings that the public are
excluded from.

3.5 Temporary suspension of standing orders

Any member of Council, a committee, subcommittee and subordinate body, and local and
community board, may move a motion to suspend standing orders at a meeting of which they are a
member. Any such motion must also include the reason for the suspension. If seconded, the
chairperson must put the motion without debate and at least 75 per cent of the members present
and voting must support the motion for it to be carried.

LGA 2002, schedule 7, cl. 27(4)

A motion to suspend standing orders may be taken before or during a debate. The motion to
suspend Standing Orders must also identify the specific standing orders to be suspended. In the
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event of suspension those standing orders prescribed in statute will continue to apply, such as the
quorum requirements.

3.6 Quasi-judicial proceedings

For quasi-judicial proceedings the local authority or a local or community board may amend meeting
procedures. For example, committees hearing applications under the RMA 1991 have additional
powers under the Commissions of Inquiry Act 1908.

3.7 Physical address of members

Every member of a local authority, local board and community board must give to the Chief
Executive a physical residential or business address within the district or region of the local authority
and, if desired, an electronic or other address, to which notices and material relating to meetings
and local authority business may be sent or delivered. Members are to provide their address within
5 working days of the publication of the declaration of the election results. Public access to those
addresses is subject to the Privacy Act.

4. Meetings

4.1 Legal requirement to hold meetings

The local authority must hold meetings for the good government of its city, district or region. The
same requirement applies to local boards and community boards in respect of their communities.
Meetings must be called and conducted in accordance with:

(a) LGA 2002, schedule 7;
(b) LGOIMA, part 7; and

(c) These standing orders.

A meeting can be adjourned to a specified time and day if required by resolution of the meeting.
4.2 Meeting duration

A meeting cannot continue more than six hours from when it starts (including any adjournments) or
after 10.30pm, unless the meeting resolves to continue. If there is no such resolution, then any
business on the agenda that has not been dealt with must be adjourned, transferred to the next
meeting, or transferred to an extraordinary meeting.

No meeting can sit for more than two hours continuously without a break of at least ten minutes,
unless the meeting resolves to extend the time before a break.

4.3 Language

A member may address a meeting in English, te reo Maori or New Zealand Sign Language. A
Chairperson may require that a speech is translated and printed in English or te reo Maori.
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If a member intends to address the meeting in New Zealand Sign Language, or in te reo Maori when
the normal business of the meeting is conducted in English, they must give prior notice to the
Chairperson not less than 2 working days before the meeting. Where the normal business of the
meeting is conducted in te reo Maori then prior notice of the intention to address the meeting in
English must also be given to the Chairperson not less than 2 working days before the meeting.

4.4 Webcasting meetings (streaming)
Webcast meetings should be provided in accordance with the protocols contained in Appendix 5.

4.5 First meeting (inaugural)

The first meeting of a local authority following a local authority triennial general election must be
called by the Chief Executive as soon as practicable after the results of the election are known. The
Chief Executive must give elected members not less than 7 days’ notice of the meeting. However, in
the event of an emergency the Chief Executive may give notice of the meeting as soon as
practicable.

LGA 2002, schedule 7, cl. 21 (1) — (4)
4.6 Requirements for the first meeting

The Chief Executive (or, in the absence of the Chief Executive, their nominee) must chair the first
meeting until the Mayor has made an oral declaration and attested the declaration (LGA 2002,
schedule 7, cl. 21(4)).

The business to be conducted at the first meeting following a general election must include the
following:

(a)  The making and attesting of the declarations required of the mayor (if any) and
members under the LGA 2002 (schedule 7, cl. 14).

(b)  The declaration of the Mayor and Councillors.

(c)  Appointment of Deputy Mayor.

(d)  Ageneral explanation, given or arranged by the Chief Executive, of:
i LGOIMA 1987; and

ii. Other laws affecting members, including the appropriate provisions of the Local
Authorities (Members Interests) Act 1968; and sections 99, 105, and 105A of the
Crimes Act 1961; and the Secret Commissions Act 1910; and the Financial
Markets Conduct Act 2013;
(e)  The fixing of the date and time of the first meeting of the local authority, or the
adoption of a schedule of meetings; and

LGA 2002, schedule 7, cl. 21(5).

It is common for councils to adopt standing orders at the first meeting; however, this is not always
necessary as, if not amended, standing orders will remain in force after each triennial election.
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Please note that the election of a Deputy Mayor is not required if the Mayor has already made the
appointment under the LGA 2002 (s. 41A (3)(a)) prior to the meeting. Nothing limits a territorial
authority from removing a Deputy Mayor from office in accordance with the LGA 2002 (schedule 7,
cl. 18).

5. Appointments and elections

5.1 Mayoral appointment of deputy Mayor, committee chairs and
members

A Mayor may appoint the Deputy Mayor, the Chairperson and the members of each committee of
the territorial authority. The names of any appointments made by the Mayor must be tabled at the
first meeting of Council after the appointments are made. The Mayor may also themselves.

LGA 2002, s. 41A (3)

5.2 Council Discharge of a Mayoral Appointment

Nothing, however, limits or prevents a territorial authority from discharging deputy Mayor, a
Chairperson or a member of a committee appointed by the Mayor. Any decision by the territorial
authority to discharge a deputy Mayor shall follow the procedure in Standing Order 5.5.

If the Mayor declines to appoint a Deputy Mayor or committee Chairpersons in accordance with the
LGA 2002 (s. 41A), Council (or a committee, if so directed by Council) must elect those positions in
accordance with standing order 5.4.

LGA 2002, schedule 7, cl. 31

5.3 Establishment of committees by the Mayor

The Mayor may establish committees of the territorial authority. Where a Mayor exercises this right
a list of the committees and their terms of reference must be tabled at the next following meeting of
Council. Should the Mayor decline to establish committees under the LGA 2002 (s. 41A) then any
decision to establish committees must follow the processes set out in these standing orders.

Nothing, however, limits or prevents a territorial authority from discharging or reconstituting, in
accordance with the LGA 2002 (schedule 7, cl. 30), a committee established by the Mayor or
appointing, more committees in addition to any established by the Mayor.

Please note, a Mayor is a member of every committee unless specific legislation provides otherwise,
such as a committee established under s 189 of the Sale and Supply of Alcohol Act 2012.

LGA 2002, s. 41A (3) and (4)
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5.4 Elections of regional Chairpersons, deputy Mayors and deputy
Chairpersons

Council (or a committee responsible for making the appointment) must decide by resolution to use
one of two voting systems (see standing order 5.6) when electing people to the following positions:
. the Chairperson and deputy Chairperson of a regional council;
. the Deputy Mayor;
. the Chairperson and Deputy Chairperson of a committee; and

. a representative of a local authority.

Please note, this provision does not apply in situations where a Mayor has used their appointment
powers under the LGA 2002 (s. 41A) to appoint a Deputy Mayor or committee chairs. See Appendix
7.

LGA 2002, schedule 7, cl. 25

5.5 Removal of a Deputy Mayor

A Deputy Mayor, whether appointed by the Mayor under standing order 5.1 or elected by Council,
can only be removed in accordance with the LGA 2002 (schedule 7, cl. 18). See Appendix 8.

5.6 Voting system for chairs, Deputy Mayors and committee chairs

When electing a regional council chair, a Deputy Mayor or a committee chair the local authority
must resolve to use one of the following two voting systems.

System A

The candidate will be elected or appointed if he or she receives the votes of a majority of the
members of the local authority or committee who are present and voting. This system has the
following characteristics:

(a)  thereis a first round of voting for all candidates;

(b) if no candidate is successful in the first round, there is a second round of voting from
which the candidate with the fewest votes in the first round is excluded; and

(c)  if no candidate is successful in the second round, there is a third round, and if necessary
subsequent rounds, of voting from which, each time, the candidate with the fewest
votes in the previous round is excluded.

In any round of voting, if two or more candidates tie for the lowest number of votes, the person to
be excluded from the next round is resolved by lot.

System B

The candidate will be elected or appointed if he or she receives more votes than any other
candidate. This system has the following characteristics:
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(@)  there is only one round of voting; and

(b) if two or more candidates tie for the most votes, the tie is resolved by lot.

LGA 2002, schedule 7, cl. 25

6. Delegations

6.1 Limits on delegations

Unless clearly stated in the LGA 2002 or any other Act, Council may, for the purposes of efficiency
and effectiveness, delegate to a committee, subcommittee, subordinate decision-making body,
community board, local board, member, or officer of the local authority, any of its responsibilities,
duties, or powers except:

(@)  the power to make a rate;
(b)  the power to make a bylaw;

(c)  the power to borrow money, or purchase or dispose of assets, other than in accordance
with the long-term plan;

(d) the power to adopt a long-term plan, annual plan, or annual report;
(e)  the power to appoint a Chief Executive;

(f) the power to adopt policies required to be adopted and consulted on under the LGA
2002 in association with the long-term plan or developed for the purpose of the local
governance statement;

(g) [repealed]
(h)  the power to adopt a remuneration and employment policy.

LGA 2002, schedule 7, cl. 32(1)

6.2 Committees may delegate

A committee, subcommittee, subordinate decision-making body, local board, community board,
member, or officer of the local authority, may delegate any of its responsibilities, duties, or powers
to a subcommittee or person, subject to any conditions, limitations, or prohibitions imposed by the
body that made the original delegation.

LGA 2002, schedule 7, cl. 32(2) and (3).
6.3 Use of delegated powers

The committee, subcommittee, other subordinate decision-making body, community board, or
member or officer of the local authority to which or to whom any responsibilities, powers, duties are
delegated may, without confirmation by the council, committee or body or person that made the
delegation, exercise or perform them in the like manner and with the same effect as the local
authority could itself have exercised or performed them.
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LGA 2002, schedule 7, cl. 32(2), (3) and (4)

6.4 Decisions made under delegated authority cannot be rescinded or
amended

Nothing in these standing orders allows a council, committee and subcommittee to rescind or
amend a lawfully made decision of a subordinate decision-making body carried out under a
delegation authorising the making of that decision. The same requirement applies to a local board
and community board in relation to any committees or subcommittees with delegated authority.

LGA 2002, schedule 7, cl. 30(6)

6.5 Committees and sub committees subject to the direction of the local
authority

A committee, subcommittee or other subordinate decision-making body is subject in all things to the
control of the local authority, and must carry out all general and special directions of the local
authority given to them.

LGA 2002, schedule 7, cl. 30(3) and (4)

6.6 Duty to consider delegations to community boards

The council of a territorial authority must consider whether or not to delegate to a community board
if the delegation would enable the community board to best achieve its role.

LGA 2002, schedule 7, cl. 32(6)

Please note: A council is advised to delegate a range of decision-making responsibilities to its Chief
Executive to cover the period from the day following the Electoral Officer’s declaration until the new
council is sworn in. See the 2022 Guide to Standing Orders for further information.

7. Committees

7.1 Appointment of committees and subcommittees

Council may appoint the committees, subcommittees, and other subordinate decision-making
bodies that it considers appropriate. A committee may appoint the subcommittees that it considers
appropriate, unless it is prohibited from doing so by Council.

LGA 2002, schedule 7, cl. 30(1) and (2)
7.2 Discharge or reconstitution of committees and subcommittees

Unless expressly provided otherwise in legislation or regulation:

(a)  alocal authority may discharge or reconstitute a committee or subcommittee, or other
subordinate decision-making body; and

(b)  a committee may discharge or reconstitute a subcommittee.
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A committee, subcommittee, or other subordinate decision-making body is, unless Council resolves
otherwise, discharged when members elected at a subsequent triennial general election come into
office.

LGA 2002, schedule 7, cl. 30(5) and (7)

Please note: s.12 (2) of the Civil Defence and Emergency Management Act 2002 states that a Civil
Defence and Emergency Management Group is not deemed to be discharged following a triennial
election. This may also apply to the District Licensing Committee (See the LGNZ Guide to Standing
Orders).

7.3 Appointment or discharge of committee members and subcommittee
members

Council may appoint or discharge any member of a committee and, if established by Council, a
subcommittee. A committee may appoint or discharge any member of a subcommittee appointed by
the committee unless directed otherwise by Council.

LGA 2002, schedule 7, cl. 31(1) and (2)
7.4 Elected members on committees and subcommittees

The members of a committee or subcommittee may be, but are not required to be, elected
members of a local authority. Council or a committee may appoint a person who is not a member of
the local authority to a committee or subcommittee if, in the opinion of Council or a committee, the
person has the skills, attributes or knowledge to assist the committee or subcommittee.

At least one member of a committee must be an elected member of Council. In the case of a
committee established by a local board or community board at least one member must be a
member of that board. A staff member of the local authority, in the course of their employment, can
be a member of a subcommittee or a community board, but not a committee.

LGA 2002, schedule 7, cl. 31(4)

7.5 Local authority may replace members if committee not discharged

If a local authority resolves that a committee, subcommittee or other subordinate decision-making
body is not to be discharged under the LGA 2002 (schedule 7, cl. 30), the local authority may replace
the members of that committee, subcommittee or subordinate decision-making body after the next
triennial general election of members.

LGA 2002, schedule 7, cl. 31(5).
7.6 Membership of Mayor

The Mayor is a member of every committee (ex officio) of the local authority unless specific
legislation provides otherwise, for example a committee established under s. 189 of the Sale and
Supply of Alcohol Act 2012.
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LGA 2002, s. 41A(5)
7.7 Decision not invalid despite irregularity in membership
For the purpose of these standing orders a decision of a local authority, committee, local board and

community board is not invalidated if:

1. thereis a vacancy in the membership of the local authority, committee, local or community
board at the time of the decision; or

2. following the decision some defect in the election or appointment process is discovered
and/or that the membership of a person on the committee at the time is found to have been
ineligible.

LGA 2002, schedule 7, cl. 29

7.8 Appointment of joint committees

A local authority may appoint a joint committee with another local authority or other public body if
it has reached agreement with each local authority or public body. The agreement must specify:

(a) the number of members each party may appoint;

(b) how the Chairperson and deputy Chairperson are to be appointed;

(c) the terms of reference of the committee;

(d) what responsibilities, if any, are to be delegated to the committee by each party; and

(e) how the agreement may be varied.

The agreement may also specify any other matter relating to the appointment, operation, or
responsibilities of the committee agreed by the parties.

LGA 2002, schedule 7, cl. 30A(1) and (2)
7.9 Status of joint committees

A joint committee is deemed to be both a committee of a council and a committee of each other
participating local authority or public body.

LGA 2002, schedule 7, cl. 30A(5)

7.10 Power to appoint or discharge individual members of a joint
committee

The power to discharge any individual member of a joint committee and appoint another member in
their stead must be exercised by the council or public body that made the appointment.

LGA 2002, schedule 7, cl. 30A(6) (a)
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Part 2 - Pre-meeting

8. Giving notice

Please note; the processes described in this section (standing orders 8.1 — 8.12) apply as appropriate
to local boards and community boards.

8.1 Public notice — ordinary meetings

All meetings scheduled for the following month must be publicly notified not more than 14 days and
not less than 5 days before the end of the current month, together with the dates and the times and
places at which those meetings are to be held. In the case of meetings held on or after the 21st day
of the month public notification may be given not more than 10 nor less than 5 working days before
the day on which the meeting is to be held.

LGOIMA 1987, 5. 46
8.2 Notice to members - ordinary meetings

The Chief Executive must give notice in writing to each member of the local authority of the time
and place of any meeting. Notice must be given at least 14 days before the meeting unless Council
has adopted a schedule of meetings, in which case notice must be given at least 14 days before the
first meeting on the schedule.

LGA 2002, schedule 7, cl. 19(5)

8.3 Extraordinary meeting may be called

An extraordinary Council meeting may be called by:

(a)  resolution of Council, or
(b)  arequisition in writing delivered to the Chief Executive which is signed by:
i the Mayor, or

ii. no less than one third of the total membership of Council (including vacancies).

LGA 2002, schedule 7, cl. 22(1)
8.4 Notice to members - extraordinary meetings

Notice in writing of the time and place of an extraordinary meeting called under standing order 8.3
and of the general nature of business to be considered must be given by the Chief Executive to each
member of Council at least 3 working days before the day appointed for the meeting. If the meeting
is called by a resolution, then notice must be provided within such lesser period as is specified in the
resolution, as long as it is not less than 24 hours.

LGA 2002, schedule 7, cl. 22(3)
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8.5 Emergency meetings may be called

If the business Council needs to deal with requires a meeting to be held at a time earlier than is
allowed by the notice requirements for holding an extraordinary meeting and it is not practicable to
call the meeting by resolution, an emergency meeting may be called by:

(a)  The Mayor; or
(b)  If the Mayor is unavailable, the Chief Executive.

LGA 2002, schedule 7, cl. 22(A) (1)
8.6 Process for calling an emergency meeting

The notice of the time and place of an emergency meeting, and of the matters in respect of which
the emergency meeting is being called, must be given by the person calling the meeting or by
another person on that person’s behalf.

The notice must be given, by whatever means is reasonable in the circumstances, to each member
of the local authority, and to the Chief Executive, at least 24 hours before the time appointed for the
meeting.

LGA 2002, schedule 7, cl. 22A(2)
8.7 Public notice — emergency and extraordinary meetings

Where an emergency or extraordinary meeting of a local authority is called but the notice of the
meeting is inconsistent with these standing orders, due to the manner in which it was called, the
local authority must cause that meeting and the general nature of business to be transacted at that
meeting:

(@)  To be publicly notified as soon as practicable before the meeting is to be held; or

(b) Ifitis not practicable to publish a notice in newspapers before the meeting, to be
notified as soon as practicable on the local authority’s website and in any other manner
that is reasonable in the circumstances.

LGOIMA 1987, 5. 46(3)
8.8 Meetings not invalid

The failure to notify a public meeting under these standing orders does not of itself make that
meeting invalid. However, where a local authority becomes aware that a meeting has been
incorrectly notified it must, as soon as practicable, give public notice stating:

. that the meeting occurred without proper notification;
. the general nature of the business transacted; and
. the reasons why the meeting was not properly notified.

LGOIMA 1987, s. 46(6)
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7.3 Meeting Dates for 2023
Author: Kelly Widdowson, Strategic Advisor - Youth

1. Reason for Report

1.1 Below are the future meeting dates and locations for the 2022 Youth Council. Note the
change of day to previous years meeting days.

o 20 Mar 23 — Council Chambers, Marton

J 17 Apr 23 —Taihape Area School, 26 Huia Street, Taihape
o 15 May 23 — Council Chambers, Marton

o 19 Jun 23 — Ohakea Room, Te Matapihi, Bulls.

. 17 Jul 23 — Taihape Area School, 26 Huia Street, Taihape
. 23 Aug 23 — Taihape Area School, 26 Huia Street, Taihape
° 18 Sep 23 - Council Chambers, Marton

° 16 Oct 23 - Taihape Area School, 26 Huia Street, Taihape
) 20 Nov 23 - Council Chambers, Marton

° 11 Dec 23 - TBC

Recommendation

That the report ‘Meeting Dates for 2023’ is received.
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7.4 Youth Council Code of Conduct
Author: Kelly Widdowson, Strategic Advisor - Youth

1. Reason for Report

1.1 Attached is the Code of Conduct for Youth Councillors.

Attachments:

1. Youth Council Code of Conduct {

Recommendation

That the report ‘Code of Conduct’ is received.
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7.5 Upcoming Events
Author: Kelly Widdowson, Strategic Advisor - Youth

1. Reason for Report

1.1 There are several opportunities to take part in upcoming events that require forward
planning to be successful.

2. Context

2.1 Harvest Festival Scarecrow Competiton Judging alongside His Worship the Mayor —
Andy Watson. Friday, 24t March, 3.30pm Council Chambers, Marton.

Nz
A M i
“FESTIVAL"

SCARECROLg
COMPETITIO!

A .,t:':‘\’ ¥l "Ld

2.2 Spotlight in the Park to kick of 2023. Friday 24t March, 7pm, Centennial Park.

BRING A CENTENNIAL PARK
FLASHLIGHT BROADWAY

& NEW ZEALAND
FIRE kit wikkAGRa (1) POLICE

EMERGENCY ﬂ I
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2.3 Harvest Festival Dunk Tanking

N r
Ha”F“\T}'"esf' .

H“
10am 3pm, Sunday 26th March
Sir James Wilson Park, MARTON

2.4 Youth Week events, district wide between the 15 — 21t May 2023, including
Rangitikei Youth Awards, the 18t"/19t" May 2023. Promo’s to come. Book Calendars.

Recommendation 1
That the report ‘Upcoming Events’ be received.
Recommendation 2

That a tally is taken of definite attendees to Scarecrow Judging, Spotlight and Harvest Festival so
roles can be established.
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8 Meeting Closed
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