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Notice is hereby given that a Youth Council Meeting of the Rangitikei District
Council will be held in the Council Chamber, Rangitikei District Council, 46 High
Street, Marton on Tuesday, 26 March 2024 at .
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i |

AGENDA

Welcome / Prayer

Apologies

Public Forum

Conflict of Interest Declarations

Members are reminded of their obligation to declare any conflicts of interest they might have in
respect of items on this agenda.

5

Confirmation of Order of Business

That, taking into account the explanation provided why the item is not on the meeting agenda and
why the discussion of the item cannot be delayed until a subsequent meeting, enter item number
be dealt as a late item at this meeting.
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6 Reports for Decision

6.1 Declaration by Members

Author: Justine Rowe, Tamariki Rangatahi- Youth Engagement Officer

1. Reason for Report

1.1 All members to the 2023 Youth Council are to make a declaration in either English or Te

Reo Maori.
2.  English
2.1 |, , declare that | will faithfully and impartially, and according to the best

of my skill and judgment, execute and perform, in the best interests of the Rangitikei
District, the powers, authorities, and duties vested in or imposed upon me as a member
of the Rangitikei Youth Council.

3. Te Reo Maori

3.1 Ko ahau, ko , € oati ana ka whai ahau i te pono me te tokeke, i runga hoki
i te mutunga ké mai nei o aku pukenga, o aku whakatau hoki kia whakatutuki, kia mahi
ano hokiite mana whakahaere, te mana whakatau me nga momo mahi kua thia ki runga
i a ahau kia whiwhi painga mo te takiwa o Rangitikei hei Kai-kaunihera rangatahi.

Recommendation

That the report ‘Declaration by Members’ be received.

Iltem 6.1 Page 5
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6.2 Election of Chair

Author:

Justine Rowe, Tamariki Rangatahi- Youth Engagement Officer

1. Therole of the Chairperson

11

1.2

Each Committee and Sub-Committee is headed by a Chair. During a meeting, it is the
Chair’s responsibility to:

® Open the meeting and welcome all attendees.
* Lead the Committee through the agenda, as per the pre-meeting Order Paper.
* Advise the order of speakers on any given topic.

* For recommendations: verbally state who has ‘moved’ the recommendation, who has
‘seconded’ it, and after any discussion has ended tally the vote (‘yes’, ‘no’ or ‘abstain’).
The Chair should then state if the recommendation is carried or lost.

* Rule on procedural questions and points of order.
e Close the meeting.

More information on the Chair’s role in meetings can be found under section 14 of the
Standing Orders.

2.  Electing the Chair

2.1

The candidate will be elected or appointed if he or she receives more votes than any
other candidate. This Committee vote is subject to the following rules:

There is only one round of voting; and,

If two or more candidates are tied for the most votes, the tie is resolved by lot (i.e., coin
toss or tie breaker vote).

3. Declaration

3.1

3.2

English:

l, , declare that | will faithfully and impartially, and according to the best of
my skill and judgement, execute and perform, in the best interests of the Rangitikei
District, the powers, authorities, and duties vested in or imposed upon me as Chair of
the Rangitikei Youth Council.

Te Reo Maori:

Ko ahau, ko , € oati ana ka whai ahau i te pono me te tokeke, i runga hoki
i te mutunga ké mai nei o aku pukenga, o aku whakatau hoki kia whakatutuki, kia mahi
ano hokiite mana whakahaere, te mana whakatau me nga momo mabhi kua Ghia ki runga
i a ahau kia whiwhi painga mo te takiwa hei tiamana o Rangitikei hei Kai-kaunihera
rangatahi.

Item 6.2
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Recommendation

That the report for ‘Election of Chair’ be received.

Recommendation

That

be appointed as Chair of the Rangitikei Youth Council for the duration of 2023.

Item 6.2
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6.3 Election of Deputy Chair

Author: Justine Rowe, Tamariki Rangatahi- Youth Engagement Officer

1. The role of the Deputy Chairperson

1.1 s it the Deputy Chair’s responsibility to stand in for the Chair when he or she is unable
to attend a meeting.

2.  Electing the Deputy Chair

2.1 The candidate will be elected or appointed if he or she receives more votes than any
other candidate. This Committee vote is subject to the following rules:

. There is only one round of voting; and,

. If two or more candidates are tied for the most votes, the tie is resolved by lot (i.e.,
coin toss or tie breaker vote).

3. Declaration
3.1 The elected Deputy Chair will make a declaration in either English or Te Reo Maori.
3.2 English:

l, , declare that | will faithfully and impartially, and according to the best of
my skill and judgement, execute and perform, in the best interests of the Rangitikei
District, the powers, authorities, and duties vested in or imposed upon me as Chair of
the Rangitikei Youth Council.

3.3 Te Reo Maori:

Ko ahau, ko , € oati ana ka whai ahau i te pono me te tokeke, i runga hoki
i te mutunga ké mai nei o aku pukenga, o aku whakatau hoki kia whakatutuki, kia mahi
ano hokiite mana whakahaere, te mana whakatau me nga momo mahi kua thia ki runga
i a ahau kia whiwhi painga mo te takiwa hei tiamana o Rangitikei hei Kai-kaunihera
rangatahi.

Recommendation

That the report ‘Election for Deputy Chairperson’ be received.
Recommendation

That be appointed as Deputy Chair for the Rangitikei Youth Council for the duration
of 2023.

Iltem 6.3 Page 8
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6.4 Appointments of other positions in Youth Council

Author: Justine Rowe, Tamariki Rangatahi- Youth Engagement Officer

1. Reason for Report

1.1 The Committee may wish to consider the appointment of other roles. This includes, but
is not limited to:

o Administration Officer

o Social Media Liaison Officer

Recommendation 1

That the report ‘Appointments of other positions for Youth Council’ be received.
Recommendation 2

That be appointed as Administrator for the Rangitikei Youth Council for 2024.
Recommendation 3

That be appointed as Social Media Liasion for the Rangitikei Youth Council for 2024.

ltem 6.4 Page 9
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7 Reports for Information

7.1 Standing Orders

Author:

Justine Rowe, Tamariki Rangatahi- Youth Engagement Officer

1. Reason for Report

11
1.2

A copy of Councils standing orders is attached.

Each council writes their own unique Standing Orders document, and it can be thought
of as a type of ‘rule book’. The purpose of a Standing Orders document is to guide
Chairpersons in their running of meetings. The document should be easily understood
and not violate any legislation (i.e., the Local Government Act 2002 or Local Government
Official Information and Meetings Act 1987).

Attachments:

1.

Standing Orders {

Recommendation

That the report ‘Standing Orders’ is received.

Item 7.1
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VERSION CONTROL

This version updated:
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Previously updated on:

31 October 2019
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Preface

Standing orders contain rules for the conduct of the proceedings of local authorities, committees,
subcommittees, subordinate decision-making bodies, and local and community boards. Their
purpose is to enable local authorities to exercise their decision-making responsibilities in a
transparent, inclusive, and lawful manner.

In doing so the application of standing orders contributes to greater public confidence in the quality
of local governance and democracy in general.

These standing orders have been designed specifically for local authorities, their committees,
subcommittees and subordinate decision-making bodies, and local and community boards. They
fulfil, with regard to the conduct of meetings, the requirements of the Local Government Act 2002
and the Local Government Official Information and Meetings Act 1987 (LGOIMA).

Although it is mandatory that local authorities adopt standing orders for the conduct of their
meetings, it is not necessary that they are adopted every triennium. However, LGNZ recommends
that every council, committee, subordinate body and local and community board review their
standing orders within at least the first six months following an election to ensure that they fully
meet their needs for effective and inclusive meetings (see cl. 27 Schedule 7 of the Local Government
Act 2002).

For clarity’s sake whenever a question about the interpretation or application of these standing
orders is raised, particularly where a matter might not be directly provided for, it is the responsibility
of the Chairperson of each meeting to make a ruling.

All members of a local authority must abide by standing orders.

Copyright Notice:
The Rangitikei District Council (Council) has been granted a royalty-free, non-exclusive, non-transferable and revocable licence to:
. amend the standing orders (Amended Standing Orders) so that they are suitable for the Council’s specific context and needs;
. copy the Amended Standing Orders for use by the Council’s employees and elected members and the public; and
. place the Amended Standing Orders on the Council or public website.
The Council will not supply or make available to any third party a copy of the Guide, the Standing Orders or the Amended Standing Orders
other than as permitted by this licence. All other rights are reserved by EquiP, the copyright owner, under the Copyright Act 1994. Any

request to use the standing orders for purposes other than those described above should be made directly to EquiP.

EquiP has made every reasonable effort to provide accurate information in this document, however it is not advice and we do not accept
any responsibility for actions taken that may be based on reading it.

Standing Orders 2023 | Rangitikei District Council 3
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1. Introduction

These standing orders have been prepared to enable the orderly conduct of local authority
meetings. They incorporate the legislative provisions relating to meetings, decision making and
transparency. They also include practical guidance on how meetings should operate so that
statutory provisions are complied with and best governance practice is followed.

To assist elected members and officials the document is structured into four sections:

. Part 1: General matters
o Part 2: Pre-meeting procedures
. Part 3: Meeting procedures.

. Appendices

The appendices provide templates and additional guidance for implementing provisions within the
standing orders. Appendices are attachments to the standing orders and not part of the standing
orders themselves; consequently, amendments to the appendices do not require formal adoption by
Council. Furthermore, LGNZ’s 2022 Guide to Standing Orders’ provides advice for Chairpersons and
staff on the implementation of the standing orders, but is not part of the standing orders.

1.1 Principles

Standing orders are part of the framework of processes and procedures designed to ensure that our
system of local democracy and decision-making within local government is transparent and
accountable. They are designed to give effect to the principles of good governance, which include
that a local authority should:

. Conduct its business in an open, transparent and democratically accountable manner.

. Give effect to its identified priorities and desired outcomes in an efficient and effective
manner.

. Make itself aware of and have regard for the views of all of its communities.

. Take account, when making decisions, of the diversity of the community, its interests

and the interests of future communities.

. Ensure that any decisions made under these standing orders comply with the decision-
making provisions of Part 6 of the LGA.

. Ensure that decision-making procedures and practices meet the standards of natural
justice.

These principles are reinforced by the requirement that all local authorities act so that “governance
structures and processes are effective, open and transparent” (LGA 2002, s. 39 (b)).

1.2 Statutory references

The standing orders combine statutory provisions with guidance on their application. Where a
statutory provision has been augmented with advice on how it might be implemented, the advice
(so as not to confuse it with the statutory obligation) is placed below the relevant legislative

Standing Orders 2023 | Rangitikei District Council 1
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reference. In some cases, the language in the statutory provision has been modernised for ease of
interpretation or amended to ensure consistency with more recently enacted statutes.

Any statutory references contained in the standing orders apply throughout the period of a meeting,
regardless of whether or not parts or all of the standing orders have been suspended. These
provisions must also be carried through into any amendment of the standing orders that might be
made. Where it is employed the word ‘must’, unless otherwise stated, identifies a mandatory
legislative requirement.

13 Acronyms

LGA 2002 Local Government Act 2002
LGOIMA Local Government Official Information and Meetings Act 1987
LAMIA Local Authorities (Members’ Interests) Act 1968

1.4 Application

For the removal of any doubt these standing orders do not apply to workshops or meetings of
working parties and advisory groups, unless specifically included in their terms of reference.

2. Definitions

Adjournment means a break in the proceedings of a meeting. A meeting, or discussion on a
particular business item may be adjourned for a brief period or to another date and time.

Advisory group means a group of people convened by a local authority for the purpose of providing
advice or information that is not a committee or subcommittee. The standing orders do not apply to
such groups. This definition also applies to workshops, working parties, working group, panels,
forums, portfolio groups, briefings and other similar bodies.

Agenda means the list of items for consideration at a meeting together with reports and other
attachments relating to those items in the order in which they will be considered. It is also referred
to as an ‘order paper’.

Amendment means any change or proposed change to the original or substantive motion.

Appointed member means a member of a committee, or subsidiary organisation of a council, who is
not elected.

Audio link means facilities that enable audio communication between participants at a meeting
where one or more of the participants is not physically present at the place of the meeting.

Audiovisual link means facilities that enable audiovisual communication between participants at a
meeting when one or more of them is not physically present at the place of the meeting.
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Chairperson means the person in a position of authority in a meeting or other gathering, also known
as the presiding member.

Chief executive means the chief executive of a territorial authority or regional council appointed
under the LGA 2002 (s. 42), and includes, for the purposes of these Standing Orders, any other
officer authorised by the chief executive.

Clear working days means the number of working days (business hours) prescribed in these
Standing Orders for giving notice and excludes the date of the meeting and date on which the notice
is served.

Committee includes, in relation to a local authority:
(a) A committee comprising all the members of that authority;
(b)  Astanding committee or special committee appointed by that authority;
(c)  Ajoint committee appointed under the LGA 2002 (Schedule 7, cl. 30A); and
(d)  Anysubcommittee of a committee described in (a), (b) and (c) of this definition.

Conflict of Interest means any pecuniary interest and any interest arising because of that person’s
position as a trustee, director, officer, employee, or member of another body or because of any
personal non-pecuniary interest, such as pre-determination or bias.

Community board means a community board established under the LGA 2002 (s. 49).

Contempt means being disobedient to, or disrespectful of, the chair of a meeting, or disrespectful to
any members, officers or the public.

Council means, in the context of these standing orders, the governing body of the local authority.
Debate means discussion by members that occurs once a motion has been moved/seconded.

Deputation means a request from any person or group to make a presentation to the local authority
which is approved by the Chairperson and which may be made in English, te reo Maori or New
Zealand Sign Language.

Division means a formal vote at a Council, committee or subcommittee meeting whereby the names
of those members present, including the mayor/chair, are formally recorded as voting either for or
against. This includes a vote where the names and votes are recorded electronically.

Electronic link means both an audio and audiovisual link.
Emergency meeting has the same meaning as defined in the LGA 2002 (schedule 7, cl. 22A).
Extraordinary meeting has the same meaning as defined in the LGA 2002 (schedule 7, cl. 22).

Foreshadowed motion means a motion that a member indicates their intention to move once the
debate on a current motion or amendment is concluded.
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Internet site means, in relation to a local authority or other person or entity, an Internet site that is
maintained by, or on behalf of, the local authority, person, or entity and to which the public has free
access.

Item means a substantive matter for discussion at a meeting.
Leave of the meeting means agreement without a single member present dissenting.

Joint committee means a committee in which the members are appointed by more than one local
authority in accordance with the LGA 2002 (schedule 7, cl. 30A).

Karakia timatanga means an opening prayer.
Karakia whakamutunga means a closing prayer.

Lawfully excluded means a member of a local authority who has been removed from a meeting due
to behaviour that a Chairperson has ruled to be contempt.

Leave of absence means a pre-approved absence for a specified period of time consistent with the
Council policy should one be in place.

Local authority means in the context of these standing orders a regional council or territorial
authority, as defined in the LGA 2002 (s. 5(1))), which is named in these standing orders, and any
subordinate decision-making bodies established by the local authority.

Mayor means the Mayor of a territorial authority elected under the Local Electoral Act 2001.

Meeting means any first, inaugural, ordinary, or extraordinary meeting of a local authority,
subordinate decision-making bodies and any community or local board of the local authority
convened under the provisions of LGOIMA 1987.

Member means any person elected or appointed to the local authority.

Member of the Police means a Constable of the New Zealand Police within the definition of s 4 of
the Policing Act 2008.

Mihi whakatau means a brief welcome typically delivered by one person without any further
formalities.

Minutes means the record of the proceedings of any meeting of the local authority.
Motion means a formal proposal to a meeting.
Mover means the member who initiates a motion.

Newspaper means a periodical publication published (whether in New Zealand or elsewhere) at
intervals not exceeding 40 days, or any copy of, or part of any copy of, any such publications; and
this includes every publication that at any time accompanies and is distributed along with any
newspaper.
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Notice of motion means a motion given in writing by a member in advance of a meeting in
accordance with, and as provided for, in these standing orders.

Officer means any person employed by the council either full or part time, on a permanent or casual
or contract basis.

Pecuniary Interest includes any interest described in s 3 and 6 of the Local Authorities (Members
Interests) Act 1968

Open voting means voting that is conducted openly and in a transparent manner (i.e., enables an
observer to identify how a member has voted on an issue) and may be conducted by electronic
means. The result of the vote must be announced immediately after it has concluded. Secret ballots
are specifically excluded.

Order paper means the list of items for consideration at a meeting together with reports and other
attachments relating to those items set out in the order in which they will be considered. An order
paper is also referred to as an agenda.

Ordinary meeting means any meeting other than the first, inaugural, or extraordinary meeting, of a
local authority publicly notified in accordance with the LGOIMA (s. 46(1) and (2)).

Petition means a request to a local authority which contains at least 20 signatures.

Powhiri means a formal welcome involving a Karanga from the Tangata Whenua (the home people)
followed by formal speech making. A Powhiri is generally used for formal occasions of the highest
significance.

Present at the meeting to constitute quorum means the member is to be physically present in the
room, unless attendance via an electronic link is permitted under temporary legislation.

Presiding member means the chairperson.

Procedural motion means a motion that is used to control the way in which a motion or the meeting
is managed as specified in standing orders.

Public excluded information refers to information which is currently before a public excluded
session, is proposed to be considered at a public excluded session, or had previously been
considered at a public excluded session and not yet been released as publicly available information.
It includes:

e any minutes (or portions of minutes) of public excluded sessions which have not been
subsequently released by the local authority;

e any other information which has not been released by the local authority as publicly
available information.

Public excluded session, also referred to as confidential or in-committee session, refers to those
meetings or parts of meetings from which the public is excluded by the local authority as provided
for in LGOIMA.
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Public forum refers to a period set aside usually at the start of a meeting for the purpose of public
input.

Public notice means one that is made publicly available, until any opportunity for review or appeal in
relation to the matter notified has lapsed, on the local authority’s website. And in addition, is
published in at least one newspaper circulating in the region or district of the local authority, or one
or more other newspapers that have a combined circulation in that region or district.

Publicly notified means notified to members of the public by a notice contained in a newspaper
circulating in the district of the local authority, or where there is no such newspaper, by notice
displayed in a public place. The notice may also be replicated on a council’s website.

Qualified privilege means the privilege conferred on member by the LGOIMA 1987 (s. 52 and 53).

Quasi-judicial means a meeting involving the consideration of issues requiring the evaluation of
evidence, the assessment of legal argument and/or the application of legal principles.

Quorum means the minimum number of members required to be present in order to constitute a
valid meeting.

Regional Council Chairperson means the member of the governing body of a regional council
elected as chairperson of that regional council under the LGA 2002 (schedule 7, cl. 25).

Resolution means a motion that has been adopted by the meeting.

Right of reply means the right of the mover of a motion to reply to those who have spoken to the
motion.

Seconder means the member who seconds a motion or amendment.

Sub judice means under judicial consideration and therefore prohibited from public discussion
elsewhere.

Subordinate decision-making body means committees, subcommittees, and any other bodies
established by a local authority that have decision-making authority, but not local or community
boards or joint committees.

Substantive motion means the original motion. In the case of a motion that is subject to an
amendment, the substantive motion is the original motion incorporating any amendments adopted
by the meeting.

Substantive resolution means the substantive motion that has been adopted by the meeting or a
restatement of a resolution that has been voted on in parts.

Subcommittee means a subordinate decision-making body established by a council, or a committee
of a council, local board or community board. See definition of “Committee”.

Working day means a day of the week other than:
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(a)  Saturday, Sunday, Waitangi Day, Good Friday, Easter Monday, Anzac Day, Matariki, the
Sovereign’s birthday, and Labour Day and, if Waitangi Day or Anzac Day falls on a
Saturday or Sunday, the following Monday.

(b)  Adayinthe period commencing with 20 December in any year and ending with 10
January in the following year.

(c)  The day observed in the appropriate area as the anniversary of the province of which
the area forms a part.

Should a local authority wish to meet between 20 December and 10 January in the following year
any meeting must be notified as an extraordinary meeting unless there is sufficient time to notify an
ordinary meeting before the commencement of the period.

Working party means a group set up by a local authority to achieve a specific objective that is not a
committee or subcommittee and to which these standing orders do not apply.

Workshop means in the context of these standing orders, a gathering of elected members for the
purpose of considering matters of importance to the local authority at which no decisions are made
and to which these standing orders do not apply. Workshops may include non-elected members.
Workshops may be described as briefings.

Standing Orders 2023 | Rangitikei District Council

Item 7.1 - Attachment 1

Page 27

T°L WAl

T INJINHOVLLVY



T°L IN3LI

T INJIWHOVL1LVY

Youth Council Meeting 26 March 2024

Part 1 - General matters

3. Standing orders

3.1 Obligation to adopt standing orders

Council is required to operate in accordance with standing orders for the conduct of its meetings and
the meetings of its committees and subcommittees. Local boards and community boards must also
adopt standing orders. Standing orders must not contravene any Act.

LGA 2002, schedule 7, cl. 27(1) and (2)

3.2 Process for adoption and alteration of standing orders

The adoption of standing orders and any amendment to standing orders must be made by Council
and by a vote of not less than 75 % of the members present. Similarly, in the case of a local and
community board the adoption of standing orders and any amendments also requires a vote of not
less than 75% of the members of the specific board.

LGA 2002, schedule 7, cl. 27(3)

33 Members must obey standing orders

All members of the local authority, including members of committees and subcommittees, must
obey these standing orders. Local boards and community boards which have adopted these standing
orders must also comply with them.

LGA 2002, schedule 7, cl. 16(1)

3.4 Application of standing orders

These standing orders apply to all meetings of the local authority, its committees, subcommittees
and subordinate decision-making bodies. They will also apply to any local boards and community
boards unless stated otherwise. This includes meetings and parts of meetings that the public are

excluded from.

3.5 Temporary suspension of standing orders

Any member of Council, a committee, subcommittee and subordinate body, and local and
community board, may move a motion to suspend standing orders at a meeting of which they are a
member. Any such motion must also include the reason for the suspension. If seconded, the
chairperson must put the motion without debate and at least 75 per cent of the members present
and voting must support the motion for it to be carried.

LGA 2002, schedule 7, cl. 27(4)

A motion to suspend standing orders may be taken before or during a debate. The motion to
suspend Standing Orders must also identify the specific standing orders to be suspended. In the
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event of suspension those standing orders prescribed in statute will continue to apply, such as the
quorum requirements.

3.6 Quasi-judicial proceedings

For quasi-judicial proceedings the local authority or a local or community board may amend meeting
procedures. For example, committees hearing applications under the RMA 1991 have additional
powers under the Commissions of Inquiry Act 1908.

3.7 Physical address of members

Every member of a local authority, local board and community board must give to the Chief
Executive a physical residential or business address within the district or region of the local authority
and, if desired, an electronic or other address, to which notices and material relating to meetings
and local authority business may be sent or delivered. Members are to provide their address within
5 working days of the publication of the declaration of the election results. Public access to those
addresses is subject to the Privacy Act.

4. Meetings

4.1 Legal requirement to hold meetings

The local authority must hold meetings for the good government of its city, district or region. The
same requirement applies to local boards and community boards in respect of their communities.
Meetings must be called and conducted in accordance with:

(a) LGA 2002, schedule 7;
(b) LGOIMA, part 7; and

(c) These standing orders.

A meeting can be adjourned to a specified time and day if required by resolution of the meeting.

4.2 Meeting duration

A meeting cannot continue more than six hours from when it starts (including any adjournments) or
after 10.30pm, unless the meeting resolves to continue. If there is no such resolution, then any
business on the agenda that has not been dealt with must be adjourned, transferred to the next
meeting, or transferred to an extraordinary meeting.

No meeting can sit for more than two hours continuously without a break of at least ten minutes,
unless the meeting resolves to extend the time before a break.

4.3 Language

A member may address a meeting in English, te reo Maori or New Zealand Sign Language. A
Chairperson may require that a speech is translated and printed in English or te reo Maori.
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If a member intends to address the meeting in New Zealand Sign Language, or in te reo Maori when
the normal business of the meeting is conducted in English, they must give prior notice to the
Chairperson not less than 2 working days before the meeting. Where the normal business of the
meeting is conducted in te reo Maori then prior notice of the intention to address the meeting in
English must also be given to the Chairperson not less than 2 working days before the meeting.

4.4 Webcasting meetings (streaming)
Webcast meetings should be provided in accordance with the protocols contained in Appendix 5.
4.5 First meeting (inaugural)

The first meeting of a local authority following a local authority triennial general election must be
called by the Chief Executive as soon as practicable after the results of the election are known. The
Chief Executive must give elected members not less than 7 days’ notice of the meeting. However, in
the event of an emergency the Chief Executive may give notice of the meeting as soon as
practicable.

LGA 2002, schedule 7, cl. 21 (1) — (4)

4.6 Requirements for the first meeting

The Chief Executive (or, in the absence of the Chief Executive, their nominee) must chair the first
meeting until the Mayor has made an oral declaration and attested the declaration (LGA 2002,
schedule 7, cl. 21(4)).

The business to be conducted at the first meeting following a general election must include the
following:

(@)  The making and attesting of the declarations required of the mayor (if any) and
members under the LGA 2002 (schedule 7, cl. 14).

(b)  The declaration of the Mayor and Councillors.

(c)  Appointment of Deputy Mayor.

(d)  Ageneral explanation, given or arranged by the Chief Executive, of:
i LGOIMA 1987; and

ii. Other laws affecting members, including the appropriate provisions of the Local
Authorities (Members Interests) Act 1968; and sections 99, 105, and 105A of the
Crimes Act 1961; and the Secret Commissions Act 1910; and the Financial
Markets Conduct Act 2013;
(e)  The fixing of the date and time of the first meeting of the local authority, or the
adoption of a schedule of meetings; and

LGA 2002, schedule 7, cl. 21(5).

It is common for councils to adopt standing orders at the first meeting; however, this is not always
necessary as, if not amended, standing orders will remain in force after each triennial election.
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Please note that the election of a Deputy Mayor is not required if the Mayor has already made the
appointment under the LGA 2002 (s. 41A (3)(a)) prior to the meeting. Nothing limits a territorial
authority from removing a Deputy Mayor from office in accordance with the LGA 2002 (schedule 7,
cl. 18).

5. Appointments and elections

5.1 Mayoral appointment of deputy Mayor, committee chairs and
members

A Mayor may appoint the Deputy Mayor, the Chairperson and the members of each committee of
the territorial authority. The names of any appointments made by the Mayor must be tabled at the
first meeting of Council after the appointments are made. The Mayor may also themselves.

LGA 2002, s. 41A (3)

5.2 Council Discharge of a Mayoral Appointment

Nothing, however, limits or prevents a territorial authority from discharging deputy Mayor, a
Chairperson or a member of a committee appointed by the Mayor. Any decision by the territorial
authority to discharge a deputy Mayor shall follow the procedure in Standing Order 5.5.

If the Mayor declines to appoint a Deputy Mayor or committee Chairpersons in accordance with the
LGA 2002 (s. 41A), Council (or a committee, if so directed by Council) must elect those positions in
accordance with standing order 5.4.

LGA 2002, schedule 7, cl. 31

5.3 Establishment of committees by the Mayor

The Mayor may establish committees of the territorial authority. Where a Mayor exercises this right
a list of the committees and their terms of reference must be tabled at the next following meeting of
Council. Should the Mayor decline to establish committees under the LGA 2002 (s. 41A) then any
decision to establish committees must follow the processes set out in these standing orders.

Nothing, however, limits or prevents a territorial authority from discharging or reconstituting, in
accordance with the LGA 2002 (schedule 7, cl. 30), a committee established by the Mayor or
appointing, more committees in addition to any established by the Mayor.

Please note, a Mayor is a member of every committee unless specific legislation provides otherwise,
such as a committee established under s 189 of the Sale and Supply of Alcohol Act 2012.

LGA 2002, s. 41A (3) and (4)
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5.4 Elections of regional Chairpersons, deputy Mayors and deputy
Chairpersons

Council (or a committee responsible for making the appointment) must decide by resolution to use
one of two voting systems (see standing order 5.6) when electing people to the following positions:
. the Chairperson and deputy Chairperson of a regional council;
. the Deputy Mayor;
. the Chairperson and Deputy Chairperson of a committee; and

. a representative of a local authority.

Please note, this provision does not apply in situations where a Mayor has used their appointment
powers under the LGA 2002 (s. 41A) to appoint a Deputy Mayor or committee chairs. See Appendix
7.

LGA 2002, schedule 7, cl. 25

5.5 Removal of a Deputy Mayor

A Deputy Mayor, whether appointed by the Mayor under standing order 5.1 or elected by Council,
can only be removed in accordance with the LGA 2002 (schedule 7, cl. 18). See Appendix 8.

5.6 Voting system for chairs, Deputy Mayors and committee chairs

When electing a regional council chair, a Deputy Mayor or a committee chair the local authority
must resolve to use one of the following two voting systems.

System A

The candidate will be elected or appointed if he or she receives the votes of a majority of the
members of the local authority or committee who are present and voting. This system has the
following characteristics:

(a)  there s afirst round of voting for all candidates;

(b)  if no candidate is successful in the first round, there is a second round of voting from
which the candidate with the fewest votes in the first round is excluded; and

(c) if no candidate is successful in the second round, there is a third round, and if necessary
subsequent rounds, of voting from which, each time, the candidate with the fewest
votes in the previous round is excluded.

In any round of voting, if two or more candidates tie for the lowest number of votes, the person to
be excluded from the next round is resolved by lot.

System B

The candidate will be elected or appointed if he or she receives more votes than any other
candidate. This system has the following characteristics:
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(@)  thereis only one round of voting; and

(b)  if two or more candidates tie for the most votes, the tie is resolved by lot.

LGA 2002, schedule 7, cl. 25

6. Delegations

6.1 Limits on delegations

Unless clearly stated in the LGA 2002 or any other Act, Council may, for the purposes of efficiency
and effectiveness, delegate to a committee, subcommittee, subordinate decision-making body,
community board, local board, member, or officer of the local authority, any of its responsibilities,
duties, or powers except:

(@)  the power to make a rate;
(b)  the power to make a bylaw;

(c)  the power to borrow money, or purchase or dispose of assets, other than in accordance
with the long-term plan;

(d)  the power to adopt a long-term plan, annual plan, or annual report;
(e)  the power to appoint a Chief Executive;

(f) the power to adopt policies required to be adopted and consulted on under the LGA
2002 in association with the long-term plan or developed for the purpose of the local
governance statement;

(g) [repealed]
(h)  the power to adopt a remuneration and employment policy.

LGA 2002, schedule 7, cl. 32(1)
6.2 Committees may delegate

A committee, subcommittee, subordinate decision-making body, local board, community board,
member, or officer of the local authority, may delegate any of its responsibilities, duties, or powers
to a subcommittee or person, subject to any conditions, limitations, or prohibitions imposed by the
body that made the original delegation.

LGA 2002, schedule 7, cl. 32(2) and (3).

6.3 Use of delegated powers

The committee, subcommittee, other subordinate decision-making body, community board, or
member or officer of the local authority to which or to whom any responsibilities, powers, duties are
delegated may, without confirmation by the council, committee or body or person that made the
delegation, exercise or perform them in the like manner and with the same effect as the local
authority could itself have exercised or performed them.
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LGA 2002, schedule 7, cl. 32(2), (3) and (4)

6.4 Decisions made under delegated authority cannot be rescinded or
amended

Nothing in these standing orders allows a council, committee and subcommittee to rescind or
amend a lawfully made decision of a subordinate decision-making body carried out under a
delegation authorising the making of that decision. The same requirement applies to a local board
and community board in relation to any committees or subcommittees with delegated authority.

LGA 2002, schedule 7, cl. 30(6)

6.5 Committees and sub committees subject to the direction of the local
authority

A committee, subcommittee or other subordinate decision-making body is subject in all things to the
control of the local authority, and must carry out all general and special directions of the local
authority given to them.

LGA 2002, schedule 7, cl. 30(3) and (4)

6.6 Duty to consider delegations to community boards

The council of a territorial authority must consider whether or not to delegate to a community board
if the delegation would enable the community board to best achieve its role.

LGA 2002, schedule 7, cl. 32(6)

Please note: A council is advised to delegate a range of decision-making responsibilities to its Chief
Executive to cover the period from the day following the Electoral Officer’s declaration until the new
council is sworn in. See the 2022 Guide to Standing Orders for further information.

7. Committees

7.1 Appointment of committees and subcommittees

Council may appoint the committees, subcommittees, and other subordinate decision-making
bodies that it considers appropriate. A committee may appoint the subcommittees that it considers
appropriate, unless it is prohibited from doing so by Council.

LGA 2002, schedule 7, cl. 30(1) and (2)
7.2 Discharge or reconstitution of committees and subcommittees

Unless expressly provided otherwise in legislation or regulation:

(a)  alocal authority may discharge or reconstitute a committee or subcommittee, or other
subordinate decision-making body; and

(b)  acommittee may discharge or reconstitute a subcommittee.
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A committee, subcommittee, or other subordinate decision-making body is, unless Council resolves
otherwise, discharged when members elected at a subsequent triennial general election come into
office.

LGA 2002, schedule 7, cl. 30(5) and (7)

Please note: 5.12 (2) of the Civil Defence and Emergency Management Act 2002 states that a Civil
Defence and Emergency Management Group is not deemed to be discharged following a triennial
election. This may also apply to the District Licensing Committee (See the LGNZ Guide to Standing
Orders).

7.3 Appointment or discharge of committee members and subcommittee
members

Council may appoint or discharge any member of a committee and, if established by Council, a
subcommittee. A committee may appoint or discharge any member of a subcommittee appointed by
the committee unless directed otherwise by Council.

LGA 2002, schedule 7, cl. 31(1) and (2)
7.4 Elected members on committees and subcommittees

The members of a committee or subcommittee may be, but are not required to be, elected
members of a local authority. Council or a committee may appoint a person who is not a member of
the local authority to a committee or subcommittee if, in the opinion of Council or a committee, the
person has the skills, attributes or knowledge to assist the committee or subcommittee.

At least one member of a committee must be an elected member of Council. In the case of a
committee established by a local board or community board at least one member must be a
member of that board. A staff member of the local authority, in the course of their employment, can
be a member of a subcommittee or a community board, but not a committee.

LGA 2002, schedule 7, cl. 31(4)
7.5 Local authority may replace members if committee not discharged

If a local authority resolves that a committee, subcommittee or other subordinate decision-making
body is not to be discharged under the LGA 2002 (schedule 7, cl. 30), the local authority may replace
the members of that committee, subcommittee or subordinate decision-making body after the next
triennial general election of members.

LGA 2002, schedule 7, cl. 31(5).
7.6 Membership of Mayor

The Mayor is a member of every committee (ex officio) of the local authority unless specific
legislation provides otherwise, for example a committee established under s. 189 of the Sale and
Supply of Alcohol Act 2012.
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LGA 2002, s. 41A(5)

7.7 Decision not invalid despite irregularity in membership

For the purpose of these standing orders a decision of a local authority, committee, local board and
community board is not invalidated if:

1. thereis a vacancy in the membership of the local authority, committee, local or community
board at the time of the decision; or

2. following the decision some defect in the election or appointment process is discovered
and/or that the membership of a person on the committee at the time is found to have been
ineligible.

LGA 2002, schedule 7, cl. 29

7.8 Appointment of joint committees

A local authority may appoint a joint committee with another local authority or other public body if
it has reached agreement with each local authority or public body. The agreement must specify:

(a) the number of members each party may appoint;

(b) how the Chairperson and deputy Chairperson are to be appointed;

(c) the terms of reference of the committee;

(d) what responsibilities, if any, are to be delegated to the committee by each party; and

(e) how the agreement may be varied.

The agreement may also specify any other matter relating to the appointment, operation, or
responsibilities of the committee agreed by the parties.

LGA 2002, schedule 7, cl. 30A(1) and (2)
7.9 Status of joint committees

A joint committee is deemed to be both a committee of a council and a committee of each other
participating local authority or public body.

LGA 2002, schedule 7, cl. 30A(5)

7.10 Power to appoint or discharge individual members of a joint
committee

The power to discharge any individual member of a joint committee and appoint another member in
their stead must be exercised by the council or public body that made the appointment.

LGA 2002, schedule 7, cl. 30A(6) (a)
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Part 2 - Pre-meeting

8. Giving notice

Please note; the processes described in this section (standing orders 8.1 — 8.12) apply as appropriate
to local boards and community boards.

8.1 Public notice — ordinary meetings

All meetings scheduled for the following month must be publicly notified not more than 14 days and
not less than 5 days before the end of the current month, together with the dates and the times and
places at which those meetings are to be held. In the case of meetings held on or after the 21st day
of the month public notification may be given not more than 10 nor less than 5 working days before
the day on which the meeting is to be held.

LGOIMA 1987, s. 46

8.2 Notice to members - ordinary meetings

The Chief Executive must give notice in writing to each member of the local authority of the time
and place of any meeting. Notice must be given at least 14 days before the meeting unless Council
has adopted a schedule of meetings, in which case notice must be given at least 14 days before the
first meeting on the schedule.

LGA 2002, schedule 7, cl. 19(5)
8.3 Extraordinary meeting may be called

An extraordinary Council meeting may be called by:

(@)  resolution of Council, or
(b)  arequisition in writing delivered to the Chief Executive which is signed by:
i the Mayor, or

ii. no less than one third of the total membership of Council (including vacancies).

LGA 2002, schedule 7, cl. 22(1)
8.4 Notice to members - extraordinary meetings

Notice in writing of the time and place of an extraordinary meeting called under standing order 8.3
and of the general nature of business to be considered must be given by the Chief Executive to each
member of Council at least 3 working days before the day appointed for the meeting. If the meeting
is called by a resolution, then notice must be provided within such lesser period as is specified in the
resolution, as long as it is not less than 24 hours.

LGA 2002, schedule 7, cl. 22(3)
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8.5 Emergency meetings may be called

If the business Council needs to deal with requires a meeting to be held at a time earlier than is
allowed by the notice requirements for holding an extraordinary meeting and it is not practicable to
call the meeting by resolution, an emergency meeting may be called by:

(@)  The Mayor; or
(b)  If the Mayor is unavailable, the Chief Executive.

LGA 2002, schedule 7, cl. 22(A) (1)
8.6 Process for calling an emergency meeting

The notice of the time and place of an emergency meeting, and of the matters in respect of which
the emergency meeting is being called, must be given by the person calling the meeting or by
another person on that person’s behalf.

The notice must be given, by whatever means is reasonable in the circumstances, to each member
of the local authority, and to the Chief Executive, at least 24 hours before the time appointed for the
meeting.

LGA 2002, schedule 7, cl. 22A(2)
8.7 Public notice — emergency and extraordinary meetings

Where an emergency or extraordinary meeting of a local authority is called but the notice of the
meeting is inconsistent with these standing orders, due to the manner in which it was called, the
local authority must cause that meeting and the general nature of business to be transacted at that
meeting:

(a)  To be publicly notified as soon as practicable before the meeting is to be held; or

(b)  Ifitis not practicable to publish a notice in newspapers before the meeting, to be
notified as soon as practicable on the local authority’s website and in any other manner
that is reasonable in the circumstances.

LGOIMA 1987, s. 46(3)

8.8 Meetings not invalid

The failure to notify a public meeting under these standing orders does not of itself make that
meeting invalid. However, where a local authority becomes aware that a meeting has been
incorrectly notified it must, as soon as practicable, give public notice stating:

. that the meeting occurred without proper notification;
. the general nature of the business transacted; and
. the reasons why the meeting was not properly notified.

LGOIMA 1987, s. 46(6)
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8.9 Resolutions passed at an extraordinary meeting

A local authority must, as soon as practicable, publicly notify any resolution passed at an
extraordinary meeting of the local authority unless -

(a)  the resolution was passed at a meeting or part of a meeting from which the public was
excluded; or

(b)  the extraordinary meeting was publicly notified at least 5 working days before the day
on which the meeting was held.

LGOIMA 1987, 5. 51A
8.10 Meeting schedules

Where the local authority adopts a meeting schedule it may cover any period that Council considers
appropriate and may be amended. Notification of the schedule, or an amendment, will constitute
notification to members of every meeting on the schedule or the amendment. This does not replace
the requirements under LGOIMA 1987 to also publicly notify each meeting.

LGA 2002, schedule 7, cl. 19(6)

8.11 Non-receipt of notice to members

A meeting of a local authority is not invalid if notice of that meeting was not received, or not
received in due time, by a member of the local authority or board unless:

(a) itis proved that the person responsible for giving notice of the meeting acted in bad faith or
without reasonable care; and

(b) the member concerned did not attend the meeting.
A member of a local authority may waive the need to be given notice of a meeting.

LGA 2002, schedule 7, cl. 20(1) and (2)

8.12 Meeting cancellations

The Chairperson of a scheduled meeting may cancel the meeting if, in consultation with the Chief
Executive, they consider this is necessary for reasons that include lack of business, lack of quorum or
clash with another event.

The Chief Executive must make a reasonable effort to notify members and the public as soon as
practicable of the cancellation and the reasons behind it.
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9. Meeting agenda

9.1 Preparation of the agenda

It is the Chief Executive’s responsibility, on behalf of the chairperson, to prepare an agenda for each
meeting listing and attaching information on the items of business to be brought before the meeting
so far as is known, including the names of the relevant members.

When preparing business items for an agenda the chief executive must consult, unless
impracticable, such as in the case of the inaugural meeting, the chairperson, or the person acting as
chairperson for the coming meeting..

9.2 Process for raising matters for a decision

Requests for reports may be made by a resolution of Council, a committee, subcommittee,
subordinate decision-making body, local boards or community board and, in the case of all decision-
making bodies other than Council, must also fall within the scope of their specific delegations.

9.3 Chief Executive may delay or refuse request

The Chief Executive may delay commissioning any reports that involve significant cost or are beyond
the scope of the committee that made the request. In such cases the Chief Executive will discuss
options for meeting the request with the respective Chairperson and report back to a subsequent
meeting with an estimate of the cost involved and seek direction on whether the report should still
be prepared.

If a member makes a direct request to the Chief Executive asking that a report is prepared the Chief
Executive may refuse. In such cases an explanation should be provided to the member.

9.4 Order of business

At the meeting the business is to be dealt with in the order in which it stands on the agenda unless
the Chairperson, or the meeting, decides otherwise. An example of a default order of business is set
out in Appendix 10.

The order of business for an extraordinary meeting must be limited to items that are relevant to the
purpose for which the meeting has been called.

9.5 Chairperson’s recommendation

A Chairperson, either prior to the start of the meeting and/or at the meeting itself, may include a
recommendation regarding any item on the agenda brought before the meeting. Where a
Chairperson’s recommendation varies significantly from an officer’'s recommendation the reason for
the variation must be explained. A recommendation that differs significantly from the officer’s
recommendation must comply with the decision-making requirements of Part 6 of the LGA 2002.
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9.6 Chairperson may prepare a report

The Chairperson of a meeting has the right, to prepare a report, to be included in the agenda on
any matter which falls within the responsibilities of that meeting, as described by the terms of
reference.

For clarity, any recommendation must comply with the decision-making requirements of Part 6 of
the LGA 2002.

9.7 Public availability of the agenda

All information provided to members at a local authority, or local or community board, meeting
must be publicly available except where an item included in the agenda refers to a matter
reasonably expected to be discussed with the public excluded.

LGOIMA 1987, s. 5 and 46A.
9.8 Public inspection of agenda

Any member of the public may, without payment of a fee, inspect, during normal office hours and
within a period of at least 2 working days before a meeting, all agendas and associated reports
circulated to members of the local authority and local and community boards relating to that
meeting. The agenda:

(@)  must be available for inspection at the public offices of the local authority (including
service centres), at public libraries under the authority’s control and on Council’s
website, and:

(b)  must be accompanied by either:
i the associated reports; or
ii. a notice specifying the places at which the associated reports may be inspected.

LGOIMA 1987, s. 46A(1)

9.9 Withdrawal of agenda items

If justified by circumstances an agenda item may be withdrawn by the Chief Executive. In the event
of an item being withdrawn the Chief Executive should inform the Chairperson.

9.10 Distribution of the agenda

The Chief Executive must send the agenda to every member of a meeting at least two clear working
days before the day of the meeting, except in the case of an extraordinary meeting or an emergency
meeting (see Standing Order 8.4 and 8.10).

The Chief Executive may send the agenda, and other materials relating to the meeting or other
council business, to members by electronic means.
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9.11 Status of agenda

No matter on a meeting agenda, including recommendations, may be considered final until
determined by formal resolution of that meeting.

9.12 Items of business not on the agenda which cannot be delayed

A meeting may deal with an item of business that is not on the agenda where the meeting resolves
to deal with that item and the Chairperson provides the following information during the public part
of the meeting:

(@)  thereason the item is not on the agenda; and

(b)  the reason why the discussion of the item cannot be delayed until a subsequent
meeting.

LGOIMA 1987, s. 46A(7)

Items not on the agenda may be brought before the meeting through a report from either the Chief
Executive or the Chairperson.

Please note that nothing in this standing order removes the requirement to meet the provisions of
Part 6, LGA 2002 with regard to consultation and decision-making.

9.13 Discussion of minor matters not on the agenda

A meeting may discuss an item that is not on the agenda only if it is a minor matter relating to the
general business of the meeting and the Chairperson explains at the beginning of the public part of
the meeting that the item will be discussed. However, the meeting may not make a resolution,
decision or recommendation about the item, except to refer it to a subsequent meeting for further
discussion.

LGOIMA 1987, s. 46A(7A)

9.14 Public excluded business on the agenda

Items that are likely to be discussed under public excluded must be indicated on each agenda and
state the general subject of the item. The Chief Executive, however, may exclude public access to
any reports, or parts of reports, which are reasonably expected to be discussed with the public
excluded.

LGOIMA 1987, s. 46A(9)
9.15 Qualified privilege relating to agenda and minutes

Where any meeting is open to the public and a member of the public is supplied with a copy of the
agenda, or the minutes of that meeting, the publication of any defamatory matter included in the
agenda or in the minutes is privileged. This does not apply if the publication is proved to have been
made with ill will or improper advantage has been taken of the publication.

LGOIMA 1987, s. 52
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Part 3 - Meeting Procedures

10. Opening and closing

Local authorities, local boards and community boards may, at the start of a meeting, choose to
recognise the civic importance of the occasion through some form of reflection. This could be an
expression of community values, a reminder of the contribution of members who have gone before
or a formal welcome, such as a mihi whakatau. Options for opening a meeting could include a
karakia timitanga, mihi whakatau, or powhiri as well as a karakia whakamutunga to close a meeting
where appropriate.

11. Quorum

11.1 Council meetings

The quorum for a meeting of Council is:

(a)  half of the members physically present, where the number of members (including
vacancies) is even; or

(b)  a majority of the members physically present, where the number of members (including
vacancies) is odd.

LGA 2002, schedule 7, cl. 23(3) (a)

11.2 Committees and subcommittee meetings

The quorum for Council committees and sub-committees is as for Council, i.e., half the number of
members if the number of members (including vacancies) is even or a majority if the number of
members is odd.

LGA 2002, schedule 7, cl. 23(3) (b)

11.3 Joint Committees

The quorum at a meeting of a joint committee must be consistent with Standing Order 11.1. Local
authorities participating in the joint committee may decide, by agreement, whether or not the
quorum includes one or more members appointed by each local authority or any party.

LGA 2002, schedule 7, cl. 30A(6) (c)

11.4 Requirement for a quorum

A meeting is constituted where a quorum of members is present, whether or not they are all voting
or entitled to vote. In order to conduct any business at a meeting, a quorum of members must be
present for the whole time that the business is being considered.

LGA 2002, schedule 7, cl. 23(1) and (2)
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11.5 Meeting lapses where no quorum

A meeting must lapse, and the Chairperson vacate the chair, if a quorum is not present within 30
minutes of the advertised start of the meeting. Where members are known to be travelling to the
meeting, but are delayed due to extraordinary circumstance, the Chairperson has discretion to wait
for a longer period.

No business may be conducted while waiting for the quorum to be reached. Minutes will record
when a meeting lapses due to a lack of a quorum, along with the names of the members who
attended.

Should a quorum be lost during a meeting, the meeting will lapse if the quorum is not present within
15 minutes.

11.6 Business from lapsed meetings

Where meetings lapse the remaining business will be adjourned and be placed at the beginning of
the agenda of the next ordinary meeting, unless the Chairperson sets an earlier meeting and this is
notified by the Chief Executive.

12. Public access and recording

12.1 Meetings open to the public

Except as otherwise provided by Part 7 of LGOIMA 1987, every meeting of the local authority, its
committees, subcommittees, local boards and community boards, must be open to the public.

LGOIMA 1987, 5. 47 and 49(a)
12.2 Grounds for removing the public

The Chairperson may require any member of the public to be removed from the meeting if they
believe that person’s behaviour is likely to prejudice the orderly conduct of the meeting.

12.3  Local authority may record meetings

Meeting venues should contain clear signage indicating and informing members, officers and the
public that proceedings may be recorded by the local authority and may be subject to direction by
the Chairperson.

12.4 Public may record meetings

Members of the public may make electronic or digital recordings of meetings which are open to the
public. Any recording of meetings must be notified to the Chairperson at the commencement of the
meeting to ensure that the recording does not distract the meeting from fulfilling its business.

Where circumstances require, the Chairperson may stop the recording for a period of time.
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13. Attendance

13.1 Members right to attend meetings

A member of a local authority, or of a committee of a local authority, has, unless lawfully excluded,
the right to attend any meeting of the local authority or committee.

LGA 2002, schedule 7, cl. 19(2)

If the member of the local authority is not an appointed member of the meeting at which they are in
attendance they may not vote on any matter at that meeting. However, they may, with the leave of
the Chairperson, take part in the meeting’s discussions.

A member attending a meeting of which they are not an appointed member is not a member of the
public for the purpose of the LGOIMA 1987 (s. 48). Consequently, if the meeting resolves to exclude
the public any members of the local authority who are present may remain unless they are lawfully
excluded.

Please note: this section does not confer any rights to non-elected members appointed to
committees of a local authority.

13.2 Attendance when a committee is performing judicial or quasi-judicial
functions

When a committee is performing judicial or quasi-judicial functions members of the local authority
who are not members of that committee are not entitled to take part in the proceedings.

13.3 Leave of absence

Council may grant a member leave of absence following an application from that member. Council
may delegate the power to grant a leave of absence to the Mayor in order to protect a members’
privacy.

The Mayor may approve a members’ application, and Council may approve an application from the
Mayor. The Mayor will advise all members of Council whenever a member has been granted leave of
absence under delegated authority. Meeting minutes will record that a member has leave of
absence as an apology for that meeting.

13.4 Apologies

A member who does not have leave of absence may tender an apology should they be absent from
all or part of a meeting. The Mayor (or acting chair) must invite apologies at the beginning of each
meeting, including apologies for lateness and early departure. The meeting may accept or decline
any apologies. Members may be recorded as absent on council business where their absence is a
result of a commitment made on behalf of the council.
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For clarification, the acceptance of a member’s apology constitutes a grant of ‘leave of absence’ for
that meeting.

13.5 Recording apologies

The minutes will record any apologies tendered before or during the meeting, including whether
they were accepted or declined and the time of arrival and departure of all members.

13.6 Absent without leave

Where a member is absent from Council, local board or community board for four consecutive
meetings without leave of absence or an apology being accepted (not including extraordinary or
emergency meetings) then the office held by the member will become vacant. A vacancy created in
this way is treated as an extraordinary vacancy.

LGA 2002, schedule 7, cl. 5(d)
13.7 Right to attend by audio or audiovisual link

Provided the conditions in these standing orders are met members of the local authority or its
committees (and members of the public for the purpose of a deputation approved by the
chairperson), have the right to attend meetings by means of an electronic link, unless they have
been lawfully excluded.

13.8 Member’s status: quorum

Members who attend meetings by electronic link will be counted as present for the purposes of a
quorum, unless temporary legislation states otherwise.

LGA 2002, sch 7, cl 25A(4).

13.9 Member’s status: voting

Where a meeting has a quorum, determined by the number physically present, the members
attending by electronic link can vote on any matters raised at the meeting.

13.10 Chairperson’s duties

Where the technology is available and a member is attending a meeting by electronic link, the
Chairperson must ensure that:
(@)  the technology for the link is available and of suitable quality;
(b)  procedures for using the technology in the meeting will ensure that:
i everyone participating in the meeting can hear each other;

ii. the member’s attendance by audio or audiovisual link does not reduce their
accountability or accessibility of that person in relation to the meeting;

iii. the requirements of Part 7 of LGOIMA 1987 are met; and

iv.  therequirements in these standing orders are met.
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If the Chairperson is attending by audio or audiovisual link then chairing duties will be undertaken by
the Deputy Chairperson or a member who is physically present.

LGA 2002, schedule 7, cl. 25A(3)
13.11 Conditions for attending by audio or audiovisual link

Noting Standing Order 13.7, the Chairperson may give approval for a member to attend meetings by
electronic link, either generally or for a specific meeting. Examples of situations where approval can
be given include:

(a)  where the member is at a place that makes their physical presence at the meeting
impracticable or impossible;
(b)  where a member is unwell; and

(c)  where a member is unable to attend due to an emergency.
13.12 Request to attend by audio or audiovisual link

Where possible, a member will give the Chairperson and the Chief Executive at least 2 working days’
notice when they want to attend a meeting by audio or audiovisual link. Should this not be possible,
due to illness or emergency, the member may give less notice.

Where such a request is made and the technology is available, the Chief Executive must take
reasonable steps to enable the member to attend by audio or audiovisual link. However, Council has
no obligation to make the technology for audio or audiovisual link available.

If the member’s request cannot be accommodated, or there is a technological issue with the link,
this will not invalidate any acts or proceedings of the local authority or its committees.

13.13 Chairperson may terminate link

The Chairperson may direct that an electronic link should be terminated where:

(@)  use of the link is increasing, or may unreasonably increase, the length of the meeting;

(b)  the behaviour of the members using the link warrants termination, including the style,
degree and extent of interaction between members;

(c)  itisdistracting to the members who are physically present at the meeting;

(d)  the quality of the link is no longer suitable; or
(e) information classified as confidential may be compromised (see also SO 13.16).

13.14 Giving or showing a document

A person attending a meeting by audio or audiovisual link may give or show a document by:

(@)  transmitting it electronically;
(b)  using the audio or audiovisual link; or

(c)  any other manner that the Chairperson thinks fit.

LGA 2002, schedule 7, cl. 25(A) (6)
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13.15 Link failure

Where an audio or audiovisual link fails, or there are other technological issues that prevent a
member who is attending by link from participating in a meeting, that member must be deemed to
be no longer attending the meeting.

13.16 Confidentiality

A member who is attending a meeting by audio or audiovisual link must ensure that the meeting’s
proceedings remain confidential during any times that the public are excluded. At such times, the
Chairperson may require the member to confirm that no unauthorised people are able to view or
hear the proceedings. If the chairperson is not satisfied by the explanation, they may terminate the
link.

14. Chairperson’s role in meetings

14.1 Council meetings

The Mayor must preside at meetings of Council unless they vacate the chair for a part or all of a
meeting. If the Mayor is absent from a meeting or vacates the chair, the Deputy Mayor must act as
Chairperson. If the Deputy Mayor is also absent the local authority members who are present must
elect a member to be the Chairperson at that meeting. This person may exercise the meeting
responsibilities, duties and powers of the Mayor for that meeting.

LGA 2002, schedule 7, cl. 26(1), (5) and (6)
14.2 Other meetings

In the case of committees, subcommittees and subordinate decision-making bodies, the appointed
Chairperson of a committee must preside at each meeting, unless they vacate the chair for a
particular meeting or part of a meeting. If the Chairperson is absent from a meeting or vacates the
chair, the Deputy Chairperson (if any) will act as Chairperson. If the Deputy Chairperson is also
absent, or has not been appointed, the committee members who are present must elect a member
to act as Chairperson. This person may exercise the meeting responsibilities, duties and powers of
the Chairperson.

LGA 2002, schedule 7, cl. 26(2), (5) and (6)

14.3 Addressing the Chairperson

Members will address the Chairperson in a manner that the Chairperson has determined.
14.4 Chairperson’s rulings

The Chairperson will decide all procedural questions, including points of order, where insufficient
provision is made by these standing orders (except in cases where a point of order questions the
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chairperson’s ruling). Any refusal to obey a Chairperson’s ruling or direction constitutes contempt
(see SO 20.5).

14.5 Chairperson standing

Whenever the Chairperson stands during a debate, members are required to sit down (if required to
stand to address the meeting) and be silent so that they can hear the Chairperson without
interruption.

14.6 Member’s right to speak

Members are entitled to speak in accordance with these standing orders. Members should address
the Chairperson when speaking. They may not leave their place while speaking, unless they have the
leave of the Chairperson.

14.7 Chairperson may prioritise speakers

When two or more members want to speak the Chairperson will name the member who may speak
first. Other members who wish to speak have precedence where they intend to:

(@)  raise a point of order, including a request to obtain a time extension for the previous
speaker; or

(b)  move a motion to terminate or adjourn the debate; or

(c)  make a point of explanation; or

(d)  request the Chairperson to permit the member a special request.

15. Public Forums

Public forums are a defined period of time, usually at the start of an ordinary meeting, which, at the
discretion of a meeting, is put aside for the purpose of public input. Public forums are designed to
enable members of the public to bring matters of their choice, not necessarily on the meeting’s
agenda, to the attention of the local authority.

In the case of a committee, subcommittee, local or community board, any issue, idea or matter
raised in a public forum must fall within the terms of reference of that body.

15.1 Time limits

A period of up to 30 minutes, or such longer time as the meeting may determine, will be available
for the public forum at each scheduled local authority meeting. Requests to speak during a public
forum must be made to the chief executive through the meeting secretary at least one clear day
before the meeting,; however, this requirement may be waived by the Chairperson. Requests should
also outline the matters that will be addressed by the speaker(s).
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Speakers can speak for up to 10 minutes, or longer at the discretion of the chairperson. Where the
number of speakers presenting in the public forum exceeds 6 in total, the Chairperson has discretion
to restrict the speaking time permitted for all presenters.

15.2 Restrictions

The Chairperson has the discretion to decline to hear a speaker or to terminate a presentation at any

time where:
. a speaker is repeating views presented by an earlier speaker at the same public forum;
. the speaker is criticising elected members and/or staff;
. the speaker is being repetitious, disrespectful or offensive;
. the speaker has previously spoken on the same issue;
. the matter is subject to legal proceedings; or
. the matter is subject to a hearing, including the hearing of submissions where the local

authority or committee sits in a quasi-judicial capacity.

15.3 Questions at public forums

At the conclusion of the presentation, with the permission of the Chairperson, elected members may
ask questions of speakers. Questions are to be confined to obtaining information or clarification on
matters raised by a speaker.

15.4 No resolutions

Following the public forum, no debate or decisions will be made at the meeting on issues raised
during the forum unless related to items already on the agenda. (See the LGNZ Guide to Standing
Orders for suggestions of good practice in dealing with issues raised during a forum).

16. Deputations

The purpose of a deputation is to enable a person, group or organisation to make a presentation to a
meeting on a matter or matters covered by that meeting’s terms of reference. Deputations should
be approved by the Chairperson or an official with delegated authority, five working days before the
meeting; however, this requirement may be waived by the chairperson. Deputations may be heard
at the commencement of the meeting or at the time that the relevant agenda item is being
considered.

16.1 Time limits

Speakers can speak for up to 10 minutes, or longer at the discretion of the chairperson. No more
than two speakers can speak on behalf of an organisation’s deputation.
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7.2 Youth Council Code of Conduct

Author: Justine Rowe, Tamariki Rangatahi- Youth Engagement Officer

1. Reason for Report

1.1 Attached is the Code of Conduct for Youth Councillors.

Attachments:

1. Youth Council Code of Conduct {

Recommendation

That the report ‘Code of Conduct’ is received.
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7.3 Long Term Plan 2024-34

Author:

Authoriser:

Carol Gordon, Group Manager - Democracy & Planning

Carol Gordon, Group Manager - Democracy & Planning

1. Reason for Report

1.1 To provide the Committee with an update on Council’s Long Term Plan 2024-34 (LTP).
2.  Context
2.1 At their meeting on 29 February 2024 Council adopted its LTP Consultation Document

2.2

2.3

for public engagement and consultation.

Council is required to have a Long Term Plan (LTP) at all times and is required to review
the Plan every three years. The last Long Term Plan was adopted in 2021, with the 2024-
34 Long Term Plan under development for the past 8 - 12 months. The Long Term Plan
sets out what projects and services Council will provide over the next 10 years and how
they will be funded.

Community Engagement on the draft Long Term Plan is required to occur through the
use of a Consultation Document which provides an overview of the key aspects of the
draft Long Term Plan, including the key issues and options for addressing the issues,
using the Significance and Engagement Policy. The CD is required to be presented in a
concise and simple manner to enable the topics to be easily understood by the
community.

3. Consultation Document

3.1

3.2

33

3.4

The theme of Where’s It @ Rangitikei is being used for the Consultation Document (CD)
and engagement process. The CD provides information on the proposed average rate
increase; an update on key Council projects and achievements; Council’s vision and
community outcomes; challenges; and key choices that are being consulted on. It also
has a summary of other information that is being consulted on; high level budget
information; and a snapshot of the proposed average annual rate increase across each
sector.

Three key topics are being consulted on this year; these are:

° Extending the opening hours at Marton Pool to open all year round.
° Options for rolling out kerbside collection.

° Consider revitalising Marton’s town centre.

The adoption of the Long Term Plan Consultation Document triggers the start of the
formal public consultation process on the Long Term Plan 2024-34. The engagement
period is from 8 March to 7 April 2024. A number of public meetings led by the Mayor
and Elected Members will take place with communities throughout the District. These
are widely publicised. The Mayor will be in attendance at this committee meeting to
cover aspects of the LTP.

Copies of all LTP documents can be found on Council’s website - Consultations:
Rangitikei District Council or can be available on request from Council.
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4, Simultaneous Consultation

4.1

4.2

4.3

4.4

4.5

4.6

4.7

The following documents are out for public consultation alongside the Consultation
Document for the Long Term Plan 2024-34. These are:

Proposed Schedule of Fees and Charges
4.2.1 Council reviews and adopts the Schedule of Fees and Charges on a yearly basis.

4.2.2 The schedule of Fees and Charges has been reviewed with a number of changes
including a blanket increase in fees and charges by 3.9%, which is the rate of CPI
as indicated by BERL. Any fees set by legislation or regulation have not been
changed.

Draft Revenue and Financing Policy

4.3.1 The Revenue and Financing Policy sets out Councils approach to, and sources of
funding, and operational and capital expenses.

Draft Rates Remission Policy

4.4.1 Council’s Rates Remission Policy identifies the situations, objectives, and criteria
for providing a remission for rates.

Draft Significance and Engagement Policy

4.5.1 The Significance and Engagement Policy is used by Council to determine the level
of significance of each decision, and what level of engagement with the
community will occur before each decision is made.

Draft Development Contributions Policy

4.6.1 Development Contributions policies can be used by Councils to require developers
to pay a fee to Council to contribute towards the cost of new infrastructure
required to support the growth.

Copies of all these documents, alongside submission forms, is available on Council’s
website.

Recommendation

That the Long Term Plan 2024-34 report be received.
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7.4 Mayor's Report - 29 February 2024
Author: Andy Watson, His Worship the Mayor

Good afternoon,

I am an apology for this Council meeting which is a decision that | have not made lightly. In the years
| have been involved in Council | can only think of a couple of meetings that | have missed, usually
due toillness. Today | am in Wellington Chairing a Transport Reference Group meeting on the Local
Government Strategy regarding roading. Roading for the Rangitikei is normally our largest budget
and unfortunately our roads are deteriorating. The deterioration of our network has been driven by
decreased allocation, climate change and the impacts of forestry on roads that were not designed
for heavy units. Any opportunity to engage with Government and NZTA Waka Kotahi on roads must
be taken. Often our roading reports get a tick officially, we have had a history of maintaining them
well and the principal measurement has been on the reseals and the sealed surface condition. What
is not highlighted is that we are forced now to reseal less often and the state of our unsealed roads
is difficult to measure. Our reports indicate that we have 40 dropouts (places where the seal is
broken and the road has dropped away). | suspect that this number is under-reported and we have
roads now such as the Watershed, Pohanui and others that are not suitable for non-4WD vehicles.
This is the reality. Our biggest funder of roading is not from rates, it is NZTA Waka Kotahi at 63% and
any roading allocation needs to be approved by NZTA Waka Kotahi who are guided by Government
Policy Statements and Government budget allocation. We need to influence that process of national
allocation and priority setting. The previous Government seems to have given focus on lowering
speed limits to allow for a poor network. One of the ways we can influence roading allocations is by
arguing for priorities at the Regional Roading meetings at Horizons. Our Council will be submitting
that the priority for roading must be one of maintenance above all else.

While on roading, there is a paper coming to Council in Public Excluded on the process for selecting
a roading contractor to service our network. Currently our roading is maintained by “Higgins” under
a shared service with Manawatu District Council with a contract expiring in June. Ideally we should
already be in a position to name the new contractor now to provide the new service from July
onwards. We are in a challenging timeframe now to complete the process.

This meeting will see the adoption of the draft Long Term Plan for consultation. With the revaluation
by the Government Department QV (Quotable Value) of the capital values of properties in our
district, setting the rates has been challenging with increases in some areas of the district higher
than others. The average rate increase over the next 10 years is forecast to be at 9% as an annual
rise with this year’s rate increase average at 12.5%. The figures we have been given for rates rises
by other councils illustrates that this is about average as all councils are struggling with budgets and
dealing with Three Waters issues.

The Rangitikei District Council has provided within our rates for the retention and funding of the
Three Waters for some time and so we are not in the position like many other councils who will
have very significant rate burdens in future years. With the adoption of the Consultation Document
| urge you to attend one of the many public meetings that we will advertise throughout the district
during March. We are keen to understand your views on the key choices and for you to give us
alternatives as to what we should be doing and who should fund it.

As | travel throughout the district | am almost asked on a daily basis for updates around the proposed
Industrial Rail Hub in Marton. The short version is that the Environment Court has ruled in favour of
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the rezoning, there is still a short period for further appeals and beyond that there will be conditions
for rezoning that Council will need to satisfy when the zone becomes operative. It is then up to the
private sector to determine a potential purchase and use.

On 27 of this month | have been asked to speak at a Mayoral Taskforce for Jobs function in
Wellington. The Rangitikei has been and is the most successful region in the country for finding jobs
for people consistently by quite some margin. | enclose an Outcome Report as part of my report.
We should celebrate the success that James, Louise and the team have achieved. The local
knowledge and support given to employees, both before and after placement, is the key to that
success.

On the 20™ of this month | attended the apology given by the Royal Australian and New Zealand
College of Psychiatrists for the historic abuse suffered by predominantly young people at Lake Alice
Hospital. This apology was tendered ahead of the Royal Commission Reports and
Recommendations. We, as a Council, need to support some form of recognition and memorial that
the victims have asked for and deserve.

On a brighter note, on Saturday, 17 February | was part of a very large number of people who
attending the opening of the new St John Ambulance Centre at Linnet Street in Taihape. This project
has seen many years of proposals, business cases and funding agreements and would not have
happened without the community pushing and funding support. | thank the principal funders of JBS
Dudding Trust, local businesses, farming stations and many others including the Marton
Opportunity Shop who gave a significant donation. Quite rightly the meeting highlighted the Taihape
Motorcycle Club and Harry Lazarus who organised multiple bike rides to raise funds for St John and
| include the photos of the new centre and the plague given to recognise the Motorcycle Club’s
efforts. The local fundraising is incredibly important but we must also recognise St John nationally
for providing the principal funds in a challenging financial environment. My last comment is above
all else it would not have been possible if it was not lead by Sandy Rowland the local face and
employee of St John who was also recognised for 20 years of service to Taihape.

The good news stories keep coming. The Friends of Taihape, Iwi and Council gathered at the
Hautapu River recently for a blessing ahead of the construction of a series of walking track bridges
as part of the Reserve. | love walking these tracks — there are few local tracks built around mature
native forests close to our towns for walkers and | congratulate all of the people involved in the
planning, fundraising, maintenance and design.

There are so many community groups in our district doing amazing things and we are all
disappointed when these volunteer efforts are impacted by vandalism. The graffiti and tagging at
the B and C Dam walkways in Marton is incredibly disappointing. If you know who did the tagging |
would love to have a conversation with them as to how they can give back to the community in a
positive way.

| attach a thank you letter from one of our very deserving scholarship recipients, Paige Chase from
Taihape Area School. Paige is attending the University of Otago this year and is extremely grateful
for Council’s support of her academic journey.

There are a number of events between now and the end of the month coming up which | may report
on later including the opening of the Hunterville Turf and Ross Peacock receiving his Fire Brigade
Gold Star at Mangaweka.

Mayors Engagements
February 2024
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Attended Zone Chairs LGNZ Zoom Meeting
Attended LTP Council Workshop

Attended Council Meeting

Attended funeral service for Jack Wallace (RSA)

Attended weekly meeting with Deputy Mayor

Attended catchup with Chief Executive
Attended monthly Governors Q&A with Executive Leadership Team

Attended Taihape Networking Meeting

Attended funeral service for Leonie Galliers (RSA)

Attended Mayoral Taskforce for Jobs Online Hui

Attended catchup with Chief Executive

Attended Fortnightly Economic Development meeting with staff

10

Attended Taihape Trading Card Game Tournament Opening
Attended Nga Wairiki Ki Uta — Kauangaroa Hui

Attended Fest-a-Bull

Attended Bulls Camp-Fest 2024

11

Attended Taihape 65" Annual Show Jumping Championships

12

Attended Powhiri for Taihape Area School Principal
Attended weekly LTP meeting with staff
Attended Hunterville Rural Water Scheme Meeting

Attended Hunterville Community Committee Meeting

13

Attended Regional Transport Matters/Regional Chiefs Fortnightly Zoom Meeting
Attended Te Roopu Ahi Kaa Komiti Meeting

Attended meeting with LGNZ Library Advisor Marion Read

Attended weekly meeting with Deputy Mayor

Attended Ratana Community Board Meeting

14

Attended Taihape Wastewater Treatment Plant Hui

Attended Marton Community Committee Meeting

15

Attended Assets/Infrastructure Committee Meeting
Attended Policy/Planning Committee Meeting
Attended online meeting with Royal Australian & NZ College of Psychiatrists (RANZCP)

Attended Turakina Community Committee Meeting

17

Attended Opening of New Taihape St John Ambulance Centre

18

Attended Scotts Ferry Community BBQ

19

Attended Breakfast Meeting with Mayor Helen Worboys

Attended Iwi Blessing — Bridges over Hautapu Community Project
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Attended Weekly LTP Meeting with staff
Attended catchup with Chief Executive

Attended Business Rangitikei Meeting with new Economic Wellbeing Lead

20 Attended RANZCP Personal Apology re Lake Alice Child and Adolescent Unit at Massey
University

Attended Taihape Health Meeting
Attended weekly meeting with Deputy Mayor

21 Attended Taihape Community Board Meeting

22 Attended Waka Kotahi Public Meeting in Bulls re median barriers in Rangitikei

23 Attended catchup with Chief Executive
Attended fortnightly Economic Development meeting with staff
Attended monthly RDC/Police meeting
Attended site visit to Marton ratepayer

Attended Hunterville Turf Grand Opening

24 Attended Marton Croquet Club event
Attended Mangaweka Volunteer Fire Brigade 25 Year Gold Star Event

25 Attended Nga Wairiki Ki Uta — Kauangaroa Flood Protection Hui

26 Attended catchup with Chief Executive

Attended MTFJ Governance Group Online Meeting
Attended weekly LTP meeting with staff

Attended LGNZ Zone 3 Sector online meeting

27 Attended Mayoral Taskforce for Jobs Co-ordinator Conference Opening
Attended Taihape Health meeting
Attended weekly meeting with Deputy Mayor

29 To attend Transport Reference Group meeting in Wellington

To attend BA5 Meeting Marton

Attachments:

1.  Picture - opening of new Taihape St John building 1

2.  Picture - presentation of plaque to Harry Lazarus and Taihape Motorcycle Club by
Taihape St John

MTFJ Rangitikei Report - December / January [

Letter of thanks from Paige Chase - RDC Scholarship {

5. Elected Member Attendance- February 2024 [

hw

Recommendation

That the Mayor’s Report — 29 February 2024 be accepted.
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8 Meeting Closed.
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